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|. I[TosscHanTenbHAS 3amucKa

1.1. llens 1 3a1a4u AUCIUTUTAHBI (MOTYJIs)

Lenp AUCUMINIMHEL

— THOATOTOBKa BBITYCKHHKOB,

3HAOIMMUX OCHOBHBLIC

HampaBJICHUs TOCYIApCTBEHHOW pETJaMEHTAIlMd B OOJIACTH JKCIEPTU3BI IIEHHOCTHU

AOKYMCHTOB, BJIaJCIOIHUX MCTOAAMHU aHAJIM3a JOKYMCHTOB C TOUKHU 3PCHUA UX ICHHOCTU

JJIA 0T60pa Ha JJIMTCIIBHOC UK IIOCTOAHHOC XpaHCHUC..

33,[[8‘11/1 JUCHHUIITIMHBI COCTOST B CIICAYIOLIECM.

- OIIPCACIICHUC MOHATUIHOIO arrmapara, HCIOJIb3yCMOIro B ITPOLECCE NPOBCACHUS
SKCIICPTU3BI ICHHOCTH JOKYMEHTOB,

- U3Y4YeHHE UCTOPHH (HOPMUPOBAHMS MPHUHIUIIOB MU KPUTEPUEB DKCIEPTU3HI

ICHHOCTHU NOKYMCHTOB;

- HU3YUCHUC COBpeMCHHOﬁ 3aKOH0,I[aTeJ'ILHOfI u HOpMaTI/IBHO'MCTOHH‘IGCKOﬁ 0a3sl
OpraHu3anuy U IpOBCACHUS SKCIICPTU3BI HIECHHOCTH JOKYMCHTOB,

- HU3YUYCHHUC MOPAAKa MPOBCACHHA U JOKYMCHTUPOBAHUA MPOLCCCa SKCIICPTU3BI U €€

PE3yJIbTaTOB,

- (I)OpMI/IpOBaHI/Ie OCHOBHBIX HpO(beCCI/IOHaJ'IBHBIX HaBBIKOB B 00JACTH BBIABJICHHUS

AOKYMCHTOB, IMOJIC)KAIIUX XPAHCHUIO WJIIM YHUUYTOXCHUIO.

1.2. TlepeyeHb NMJAHUPYEMBIX pPe3yJbTATOB 00Yy4YeHHS
HHIUKATOPAMH IOCTHKEHHMS KOMIeTeHHii

nmo AMCIHHUMIIJINHE, COOTHECCHHBIX C

METOAAaMHU YIpPaBICHUS U
HSKOHOMHMKH TIpu pabore ¢
apXHWBHBIMH JIOKYMEHTaMU

HAay4YHbIE  METOMbI n
OpraHMu3alMIl0 [POBEAECHUS
JIEHEKHOU OILICHKH
JIOKYMEHTOB Hu
JOKYMEHTHOW HH(pOPMAIUH

KomnereHnmus Nuauxaropsl Pe3yabTaThl 00yyeHUs
(K0T ¥ HAMMEHOBAHUE) KOMIIeTeHIHii
(K0Jl 1 HANMEHOBAHUE)
IIK- 4 - Cnoocobuocts | [1K-4.2 - CnocobeH | 3HaTh:
CO3/1aBaTh U BECTH CUCTEMBI | AaHAIM3UPOBATh  CUTYalMIO | [IpMHIMITBI yuacTHs B pabore
JOKYMEHTAIMOHHOTO Ha PBIHKE | TI0 TIPOBEJICHUIO DKCIIEPTU3HI
obOecriedyeHrs  ympaBlieHUs | HHOOPMAIIMOHHBIX [IEHHOCTU JOKYMEHTOB;
apXMBOB Ha 0a3e HOBEWIIMX | MPOAYKTOB M YCIYT, 1aBaTh | Y METh!
TEeXHOJIOTUN 3KCIICPTHYIO OLICHKY HpI/IMeHHTb 3HaHHUs TIPUHIHAIIOB
COBPEMEHHBIM cucremMaM | y4acCTHusd B pa60Te 110 IMPOBCACHUTO
IEKTPOHHOTO AKCIIEPTHU3BI IEHHOCTU
JOKYMEHTO000pOTa u | AOKYMCHTOB Ha
BEJICHUS 5yeKTpoHHoro | PAKTHKE,
apxuBa Brnanets:
Metonamu ydactusi B paboTe 1O
MIPOBEACHUIO IKCIIEPTHU3BI
IIEHHOCTH JOKYMEHTOB.
IIK -6 - Bnanenwue | [1K-6.2 - 3naeT npuHUOUIBI, | 3HATH:

[TpuHIMIB pa3paboOTKH
JIOKAJIbHBIX HOPMATHBHBIX aKTOB
¥ HOPMAaTUBHOMETOIUUECKHX
JTOKYMEHTOB I10 BEICHHIO
nH(pOpPMaIMOHHO-
JTOKYMEHTAI[HOHHOTO
o0ecrieyeHus yrpaBieHus 1
ApXMBHOIO J€eNa,




VYMeTb.

pa3paboTKH JTOKATBHBIX
HOPMATHBHBIX aKTOB U
HOPMAaTHBHO-METOJMYECKUX
JOKYMEHTOB T10 BEICHUIO
MH(POPMAIMOHHO-
JOKYMEHTAIHOHHOTO
oOecrieYeHus yIpaBIICHUS U

Bnaners:

HOPMAaTUBHOMCTOAUYCCKUX

MH(POPMAIMOHHO-
JOKYMEHTAIHOHHOTO

ApXHBHOI'O ACJIa.

IIpuMeHATH 3HAHUS IPUHIUIIOB

APXMBHOTO [€jIa HA IPAKTUKCE,

oOecriedeHns:  yIpaBJICHUS

[Tpuntunamu pa3paboTku
JIOKaJIbHBIX HOPMATUBHBIX aKTOB U

JAOKYMCHTOB 10 BCACHHNIO

n

1.3.MecTo qucuMIIMHbI (MOIYJIsl) B CTPYKTYpe OCHOBHO 00pa3oBaTeIbHO¥
NPOrpamMmbl

Jucnuiumaa (Moayab) «DKCHEpPTH3a IEHHOCTH 3JCKTPOHHBIX JTOKYMEHTOBY
OTHOCHTCS K 4YacTH, (HOpMHUpYEeMOH y4acTHHKaMH OOpa30BaTEIbHBIX OTHOIICHUH
y4eOHOro IJaHa.

JI71s1 OCBOEHUSI TUCIUATUIMHBI (MOTYJIs) HEOOXOTUMbI 3HAHHUS, YMEHUS U BIIaJICHUS,
C(bOpMI/IpOBaHHI)IeBXOIle HU3YUCHUA CIICAYIOINX ANCHUILINH W IIPOXOKIACHHUA HpaKTI/IK:
«JlokymeHtoBenenue»,  «OpraHuzamms W TEXHOJOTUS  JOKYMEHTAIMOHHOTO
o0ecIeYeHUs yIpaBICHU», KAPXUBOBEICHHUEY.

B pesynbrate 0CBOCHHS TUCHUTUTUHBI (MOIYIsT) GOPMHUPYIOTCS 3HAHHS, YMEHHSI
W BJaJIeHUs, HEOOXOAMMBIC JUISI M3YYCHHUsS CICIYIOIUX JUCIMILIMH M TPOXOXKICHUS

IIPAKTHK: HpOHSBOI[CTBCHHOﬁ n HpeﬂHHHHOMHOﬁ.




2. CTpyKTypa IHCHHILTHHBI (MOIYJI51)

CprRTypa JAUCHUIIIMHBI IJI1 OYHO-32A09HOI'0 Oﬁy‘leHHﬂ

Obwas mpyodoemrxocms oucyuniunsl cocmasiiem 3 3auemmusie eounuyst, 108 uaca,
8 MOM uUCIe KOHMAKMHas paboma odyuaowuxcsa ¢ npenodasamenem 36 u.

Tun  yyebHbIX Konunyectso yacos
3aHATMMN
Jlekumu 16
CemuHapbl 20

Bcero: 36

O0beM qUCHUIIIMHBL (MOYJIs1) B hOpME CaMOCTOSTENILHON paboThl 00YJAIOIIUXCS

COCTaBIIsIeT _72__ aKaJIeMUYECKUX daca(oB).

3. Conep:xaHue THCHHILITHHBI (MOITYJIs)

Ne [ HammenoBanue paznena
JUCHUILINHBI

Coneprxanue

1 Pasgen 1. Beenenue

IIpeamer,  comepkaHMe W 3aJa4yd  Kypca.
B3anMocCBsA3b SKCIIEPTU3BI LIEHHOCTH JOKYMEHTOB CO
CTAHOBJICHUEM U  Pa3BUTUEM  COBETCKOIO U
POCCUICKOI0 TOCYIapCTBEHHOIO anmapara.

Crpykrypa Kypca. Mecto Kypca cpenu MpaBOBBIX,
MH(OPMAaLIMOHHBIX, JOKYMEHTOBEAYECKUX u
apXMBOBEIUECKUX  JIUCUUIUIMH.  TepMHUHOJIOTHS
JucuurmHel.  Ilepuonusanuss OCHOBHBIX DTaloB
JKCIIEPTU3BI LIEHHOCTHU JIOKYMEHTOB, ux
[IPEEMCTBEHHOCTb Ha COBPEMEHHOM JTarle.

HNcrouHnkn W COBpPEMEHHass pPOCCHMCKas U
3apyOexxHasi Hay4dHass U Hay4yHO-TIpakTHYecKas
JuTepatypa IO BOIIPOCAM JKCIEPTU3bI LIEHHOCTH

JIOKYMEHTOB.




Pasnen 2.

®opMupOBaHUE IPUHIUIIOB
OIICHKH TOKyMeHTOB B 1917-1957
IT.

IlepBbie Mepbl COBETCKOW BJIACTH, 3aJI0KUBILINE
OCHOBBI ~ JKCIIEPTH3bl  LIEHHOCTH  JOKYMEHTOB.
Xapaxkrtepuctuka aekpera Ne 40 ot 01.06.1918 r. «O
pEeOpranu3alyy 1 HeHTpaIu3alui apXUBHOTO JIEeTay.
«OO0masi MHCTPYKUUS KOMHCCHSIM JUis pa3bopa
apXUBHBIX (OHIIOB, MOCTYNAIONIMX B BEIACHHE
I'maBHOrO Y1npaBieHus ApXUBHBIM

Hemom» (1919 1.). dexper Ne 28 or 31.03.1919 r. «O
XpaHEHUM M  YHUYTOKEHHUM aAPXUBHBIX JIEJ»,
3aKpPENUBIIMN  €IUHYIO CHUCTEMY  3KCHEPTHBIX
OpraHoB.

| cwve3n apxuBuctoB (1925 1.) M JOKYMEHTHI,
pa3paboTaHHBIE B WTOTE MPHHITHIX PEIICHUHA O
Kputepusix oneHku gokymeHtoB. Jokman C.K.
borosiBneHcKoro o cocTaBji€HUH U UCIIOJIb30BAHNUN

IIEPEYHEN TOKYMEHTOB ISl IOCTOSIHHOI'O XPaHEHMUS.
[IpoBenenue makynaTypHbBIX KOMIIaHUM.

Pasznen 3. iCHUE M KPUTEPHUEB
JIOIIOJIHEHHE 'HKY Hayasio 1990-x
nokymentoB (19t

IT.)

Pa3BuTHE KpUTEpPHEB IEGHHOCTH JOKYMEHTOB B CBSI3U
C BO3HHMKHOBECHHEM CHEIM(PUICCKIX
JIOKYMEHTAIBHBIX MAaTCPUAIIOB.

[Tepexox ocHOBHOTO 00BEMa pabOT MO IKCIIEPTH3E
LEHHOCTHU JIOKYMEHTOB u3 apXUBOB B
JICIIONPOU3BOJICTBO OpraHU3aIni.

OcHoBHBIE KpuUTEpHH, CHOPMYTUPOBAHHBIC K KOHITY
1950-x rr. [IpenmymecTBa mpoBeACHUS IKCIIEPTH3HI
IICHHOCTH JOKYMEHTOB B yupexaeHusix. Cucrema
nepeuHedt  koHma 1960-x rr., obOecreunBaromas
IKCIIEPTH3Y LIEHHOCTHU JIOKyMEHTOB B
nenonpoussogacte. Cozmanne BHUMJAJL, ero
poilb B pa3pabOTKe TEOPETHUECKUX BOIMPOCOB
9KCIIEPTHU3bI IEGHHOCTU JOKYMEHTOB.

Pa3Butne cucTeMbl KpUTEPUEB (IPOMCXOXKICHUS,
CoJIep KaHus, BHEIIHUX ocoOenHocteit) B 1970-80-¢
IT. OcobGeHHOCTH AKCIIEPTHU3BI LIEHHOCTH
nokymenTtoB B 1980-e rr.. mepcrekTHBa OIICHKHU
JIOKYMEHTOB B TPOIIECCE UX CO3/IaHUSI.

OTka3 oT mpuHIMNIA mapTuitHOCTH B Hadane 1990-x
IT.B CBSI3M C YTPATOH €r0 aKTYaIbHOCTH.




Pazpnen 4. IIepeocmeiciieHne
IPUHLMUIIOB U KPUTEPUEB OLEHKU
JIOKYMEHTOB B COBPEMEHHOMU
Poccun.

BinstHue cMeHbI TOTUTUYECKOTO CTPOS. M U3MEHEHUS
OCHOB  TOCYAApCTBEHHOIO  CTPOMTENIbCTBA  Ha
MEPECTPONKY IKCHEPTU3BI LIEHHOCTU JOKYMEHTOB.
[IpyHUMNBI SKCOEPTU3BI IIEHHOCTH JOKYMEHTOB B
COBpeMEHHBIX ycioBusX. [lpuHuun wucropuszma —
MPEEMCTBEHHOCTh B KOMILUIEKTOBAaHUU APXUBHOTO
¢donma PO. [TpuHIHUIT IETTOCTHOCTH — €IUHCTBO JIBYX
gacteii  ApxuBHoro ¢onga P®. Ilpunmun
CUCTEMHOCTH — OTHECEHUE KaXKI0M OpPraHM3aluu K
ONPEJIETICHHON OTPaCIIH IEATEIbHOCTH.

W3meHeHne TPakTOBKU CHOPMYIHPOBAHHBIX paHee
KPUTEPUEB  OLEHKH JIOKYMEHTOB C  y4E€TOM
BO3HHKHOBEHUS rocyJapCTBEHHOM u
HErocyAapCcTBeHHOM yacteld ApxuBHOTO (hoHIa PD.

Pasznen 5. IIpaBoBble, HOpMaTUBHO-
METOJIMYECKHE W TEOPETHYECKHE
OCHOBBI ITPOBEICHHUS IKCIIEPTH3BI
[IEHHOCTH JOKYMEHTOB

[TonsTne «3KcHepTU3a LEHHOCTH JIOKYMEHTOBY.
Ponp 1 MecTo BOIPOCOB NPOBEAECHMS SKCHEPTU3BI
LHEHHOCTH  JOKYMEHTOB B  HMHCTPYKLHMH IO
JIEJI0NIPOU3BOJICTBY KOHKPETHOM OpraHu3aluuu. Y4er
NPUHIUIIOB U KPUTEPHUEB LIEHHOCTU IOKYMEHTOB IIpU
uX 0TOOpE Ha JajbpHElIIee XpaHEHHE.
XapakTepucTuka W aHalIu3 3aKOHOAATENIbHBIX U
HOPMATHUBHBIX MIPaBOBBIX aKTOB PO,
pErylaMEeHTUPYIOLIUX BOITPOCHI MIPOBEACHUS
3KCNEePTU3bI LIEHHOCTU JOKyMeHTOB. HopmaTuBHOE
BaKperuieHHe TPeOOBaHUN K OpraHu3aiud pPabOThI
CHCTEMBI OJKCIEPTHBIX OPraHoB U O(OpPMIIEHUIO
[PE3YJBTATOB HKCHEPTU3bl LEHHOCTH JOKYMEHTOB.
[YronoBHas U aIMUHUCTPATUBHASA OTBETCTBEHHOCTbD 32
HapylIeHne TpeOOBaHUN K MPOBEIECHUIO IKCIEPTU3HI
[IECHHOCTH JOKYMEHTOB.

Poib [IpaBun OpraHu3alNu XpaHEeHHUs,
KOMIUJIEKTOBAHUS, yuéra u MCIIOJIb30BaHUS
mokymMeHTOB ~ ApxuBHoro  ¢onma  Poccuiickoit
denepaun M APYrUX AapXHMBHBIX JOKYMEHTOB B
OpraHax rocyJ1apCTBEHHOM BJIACTH, OPraHaX MECTHOTO
CaMOYIIPaBJICHUSI M OpPraHM3alMsaX B MOATOTOBKE WU
[POBEJICHUN DKCHEPTU3bl LIEHHOCTH JOKYMEHTOB B
I1eTONTPON3BOJICTRBE.

[ToHsiTHE «TIepeYeHb TOKYMEHTOB C YKa3aHUEM
CPOKOB XpPaHEHUS», €r0 Ha3HAYECHUE U
MCIIOJIb30BaHKe. TUIOBBIE, BEIOMCTBEHHBIE TEPEYHH,
nepeyHu, u3aanueie cyobekramu PO. Mcnons3oBanue
nepeyHeil mpu pa3paboTke HOMEHKIATYPHI el
OpraHu3aluu.




6  [Pazmen 6. Cucrema 3KCIIEpPTHBIX
OPTraHoB.

[lentpanbhas okcreptHas komuccus (L[DK) w
prcneptHas  komuccus  (OK) —  mocrosiHHO
[TelICTBYIOIIME COBEIIATEIIbHBIE OPTaHbl YUPEKICHHUI,
opraHuzarui u npeanpusatuid. x 3agaun u GyHkmum.
PoJib 3KCIEPTHO-NPOBEPOYHBIX KOMHCCHIM apXUBHBIX
OpraHOB B 3aKpEIUICHUH pPEe3yJIbTaTOB SKCHEPTU3HI
[IEHHOCTU JOKYMEHTOB.

[IpaBuiia co3manus, opraHu3anus U MOpsIoK paboThI
[[OK u DK, 10KyMEeHTUpPOBAHUE UX ACSITEIHHOCTH.
[Tonoxenus o LIDK u DK.

7 Paznen 7. Dramnbl npoBeaeHUs
PKCIIEPTH3bI  IICHHOCTHU JIOKYMEHTOB.
OdopmieHue ee pe3yabTaToB

CocraBiicHHE HOMEHKJIATYPBI JIeJT — TIEPBBIi dTar
ITPOBCACHUA SKCIICPTU3BI HECHHOCTHU JOKYMCHTOB.
[IpaBuia COCTaBJICHUS U ohopmiteHHs
HOMCHKJIATYPbI ACII.

Beiaenenye rpynn JOKYMEHTOB B COOTBETCTBHM CO
CPOKaMH XpaHCHUSI.

CocraBnenne W odopmieHHE  OIHMCeH  Jien
OCTOSTHHOTO, BpeMeHHOro (cBeimie 10 niet) cpokoB
XpaHCHUSA ©W OHNHUCH €1 110 JMYHOMY COCTaBYy.
OdopMiIcHHE aKTOB O BBIICICHHH K YHHUYTOXKCHHIO

JIOKYMCHTOB U JICJI.

4. O6pa3oBaTe/ibHbIE TEXHOJIOTUH

Jlns mpoBeneHust y4eOHBIX 3aHATUH MO AUCHUIUIMHE UCTIONB3YIOTCS pa3ludYHbIe
oOpa3oBaTenbHble TeXHONOTHH. {7 opraHu3anuud y4eOHOTO Mpolecca MOXKET ObITh
WCIIOIB30BaHO JJIGKTPOHHOE OOydeHHe W (WiM) AMCTAHIIMOHHBIE 00pa3oBaTelIbHbBIC

TCXHOJIOTHH.

5. OneHka IIaHUPYeMbIX Pe3yJ1bTaTOB 00y4eHust

5.1. Cucrema onleHUBaAHUA

dopma KOHTPOJIS Makc. Koar4ecTBO 0aJIoB
3a ogHy Bcero
paboty

Texymuit KOHTPOJIb!

- OIIPOC U MpOoBepKa paboThl Ha MPAKTUUECKOM 10 6annoB 60 6amtoB

3aHATUH(TEMBI 2--7)

[IpomexyTouHas aTTecTanusi - 3K3aMeH 40 6annos

(muCHMEHHBIM OTBET Ha 2 BOIIPOCa)

HTtoro 3a cemecTp (AUCHMILIUHY) 100 Gannos

IK3AMEH
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ITonmy4eHHBI COBOKYIIHBIN PE3YIbTAT KOHBEPTUPYETCS B TPALULIUOHHYIO LKLY
OLICHOK M B IIKAJIy OLIEHOK EBPOINENCKOI CUCTEMBI ITEPEHOCA U HAKOILJICHHUS
kpeautoB (European Credit Transfer System; nance — ECTS) B cooTBeTCTBHH C

TaOJIULIEN:
100-0annpHas TpanunuoHHas mkaia Ikamna
IKaiza ECTS
95 -100 OTIIUYHO A
83-94 3a4TEHO B
68 — 82 XOpOIIIO C
56 — 67 yIIOBJIETBOPUTEIHHO D
50-55 E
20-49 HEYIOBJICTBOPUTEIHHO HE 3a4TCHO FX
0-19 F
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5.2.Kputepuu BbICTaBICHUS OIICHKH 1O AUCITUTUTHHE

Bamnel/
Ixana ECTS

Ornenka 1o
IUCLIUILINHE

Kputepuu o1ieHKH pe3ynbTaToB 00yueHuUs 0 JUCIUILINHE

100-83/
AB

«OTIINIHOY/

«3a4TEHO
(oTmuumHO)»/

«GadTCHO»

BricTaBsiercst 00y4aromemMycsi, €Cii OH TITyO0KO H
MPOYHO YCBOWJI TEOPETUICCKUI U TIPAKTHYCCKUI
MaTepuall, MOKET MPOJIEMOHCTPUPOBATh ITO HA 3aHATHUSIX H
B XO0JI€ MPOMEKYTOUHOM aTTECTAIHH.

OOyuaromuiicsi KICUEPIBIBAIOIIE U JIOTHYECKH CTPOUHO
u3JNaraet yueOHbIH MaTepua, yMEeT YBS3BIBATh TCOPHIO C
MIPAKTUKOM, CIIPABIISIETCS C PEUICHHEM 3aja4

PO eCCHOHAIIBHON HANPaBIEHHOCTH BHICOKOTO YPOBHS
CJI0HOCTH, MPAaBUILHO 000CHOBBIBAET MPUHSATHIC
pelIeHus.

CB0OOOHO OpUEHTUPYETCS B y4eOHO U
PO ECCUOHAIBHON JIUTEPATYPE.

OreHKa 0 JUCLUIUIMHE BBICTABIIAIOTCS 00YYaIOEMYCS C
Y4ETOM PE3YNBTATOB TEKYILEH U IPOMEKYTOUHOU
aTTecTaluu.

Komnereniuu, 3aKperuiéHHbIE 328 JUCHUIUIMHOM,
c(hopMUPOBaHbBI HA YPOBHE — «BBICOKHID.

82-68/

«XOPOIIO0Y/

«3a4TEHO
(xoporio)»/

«3aYTCHO»

BricTaBnsercst o0ydaromemycs, eCiu OH 3HAET
TEOPETUYECKUI U NMPAKTUYECKUN MaTepUall, [paMOTHO U 110
CYIIECTBY M3J1araeT €ro Ha 3aHITUSX U B XO€E
MIPOMEKYTOUYHOU aTTECTALIMH, HE JOMYCKasl CYIECTBEHHbBIX
HETOYHOCTEH.

OOyuaromuiicsi IpaBUIBHO MPUMEHSET TEOPETHUECKHE
MIOJIOKEHUS [IPU PELICHUH IIPAKTUYECKUX 3a/1a4
po¢eCCHOHATBHON HANPABIEHHOCTH Pa3HOIO YPOBHS
CJIO’)KHOCTH, BJIaJICET HEOOXOIUMBIMH JUISl STOT'O HaBBIKAMHU
U IpUEMAMHU.

JlocTaTouHO XOpOILIO OPHUEHTUPYETCS B yUeOHOU U
npodeCCHOHATBLHOM JINTEPATYpE.

OreHka o JUCHHUIUIMHE BBICTABIISIOTCS 00YYaIOMEMYCS C
Y4ETOM PE3YNbTATOB TEKYIIEW U IPOMEKYTOUHOU
aTTeCTalUu.

KomnereHmuu, 3akpeni€éHnble 3a JUCUUILTMHOMN,
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Bamnsl/
Ixana
ECTS

Ornenka 1o
IUCLIUILINHE

Kputepuu orieHkH pe3ynbTaToB 00y4eHUs MO
JTUCIUIUINHE

c(OpMHPOBAHbI HA YPOBHE — «XOPOIIHIY.

67-50/
D,E

«KYAOBJIETBOPHUTECIBHO »

«3aYTEHO
(Y1O0BIETBOPUTEIBHO)»/

«3a4YTCHO»

BricTaBnsiercst 00y4aromemMycsi, €Clii OH 3HaeT Ha
0a30BOM ypOBHE TEOPETUUYECKUI U MPAKTUUECKUIN
MaTepual, JOIMyCKaeT OTJeIbHbIC OUTMOKH MPHU €ro
M3JI0’KEHUU Ha 3aHATHIX U B XOJ€ MPOMEKYTOUHON
aTTecTaluu.

OOyuaronuiicsi UCTIBITHIBACT OTPEIEIEHHBIC
3aTpyJAHEHMS B IPUMEHEHUN TEOPETHUYECKUX
ITOJIOYKEHUH IIPU PEIICHNUN NTPAKTHYECKUX 3a1a4
npodecCHOHAIBHON HANPABICHHOCTH CTaHIapPTHOTO
YPOBHSI CIIO)KHOCTH, BJIaJIe€T HEOOXOAUMBIMH JIJISl 3TOTO
0a30BbIMU HaBBIKAMU M IPUEMaMHU.

JleMOHCTpHpYeT JOCTaTOUYHbIM YPOBEHb 3HaHUS y4eOHOM
JUTEPATYypPHI 10 TUCHUIUIMHE.

OneHka no JUCHMILIMHE BBICTABIISIOTCS 00yyaroemycs
C Y4€TOM pPEe3yJIbTATOB TEKYIIEH U IPOMEKYTOUHON
aTTeCTalUH.

KomnereHiuu, 3akpemi€éHHble 3a  JUCHMIUIMHOM,
c(hopMUPOBaHbBI HA YPOBHE — «IOCTATOYHBINY.

49-0/
F,FX

«HEYJIOBJICTBOPHUTE
JILHO»/ HE 3a4TE€HO

BrictaBnsiercs oOy4aromeMycs, €CIi OH He 3HaeT Ha
0a30BOM ypOBHE TEOPETUYECKUI U MPAKTUUECKUI
MaTepHal, JoMycKaeT rpyoble OIMOKU IIpU ero
W3JI0’KEHUU Ha 3aHATHAX U B XOZE IPOMEKYTOUHON
aTTecTaluu.

OOyuaromumiicsi UCTIBITHIBACT CEPhEIHBIE 3aTPYAHEHUS B
IIPUMEHEHNUN TEOPETUUECKUX ITOJI0KEHUN IIPU PELLICHUN
MPAKTUYECKHX 3aj]a4 MpodeccnoHanibHOM
HaITpaBJIEHHOCTH CTaHAAPTHOTO YPOBHS CIOKHOCTH, HE
BJIa/IeeT HEOOXOJUMBIMU JI ’TOTO HaBbIKAMU U
MIpUEMaMU.

JemoHcTpupyeT hparMeHTapHble 3HaHUS y4eOHOI
JTUTEPaTyphl MO TUCHUTUIIMHE.

O1eHKa Mo JUCHUIUIMHE BBICTABISIOTCS 00y4aroeMycst
¢ y4€TOM pEe3yJIbTATOB TEKYIIEH U IPOMEKYTOUHON
aTTeCTaluu.
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basrsl/ Onenka 1o Kpurepuu onieHkH pe3ynbTaToB 00ydeHMsI 110

[lxana JUCLUIUINHE JUCLUIUIAHE

ECTS
Komnerenuuun Ha YpOBHE «IOCTaTOYHBINY,
3aKperUIEHHBIE 32 TUCIUIUIMHON, HE c(hOPMUPOBAHBI.

5.3. OneHouHble cpeacTBa (MaTEPUAJIbI) VISl TEKYIEr0 KOHTPOJISI yCIIeBAeMOCTH,
MPOMEKYTOYHOW ATTECTAMH 00YYAIOIIUXCSI IO THCHHUILIHHE (MOXYJII0)

KonTpoibHbIe BOIPOCH! A1 TeKyinei arrectanuu (Y CTHBIN Ompoc):

1. IlonsTHe «3KcnepTH3a LIEHHOCTH JIOKYMEHTOB». Pojib NpPUHIMIOB U
KPUTEPUEB SKCIEPTU3BI IEHHOCTU JOKYMEHTOB B OTOOPE JOKYMEHTOB JJIs1
XpaHECHHUSL.

2. B uem cocrosio 3HaueHue nekpera «O peopraHu3aiyy U ICHTPATH3AIIH
apxuBHOTo jaena» ot 01.06.1918 r.?

3. Kakyto poisb ceirpan aekper «O XpaHCHWH M YHUYTOXKCHUU apXHBHBIX
JIeID» OT
31.03.1919 r. B opranuzanuu skcrepTHbIX opranoB PCOCP?

4. «MakynarypHas KOMIAHHUS», BpEMs, NpPUYUHBI U pE3yJbTaThl €€
IIPOBE/ICHMUS.

5. Tlepswiit cbe3n apxuBuctoB. Joknan C.K.borosiBneHckoro o pasBuTuu
JKCHEPTU3BI LIEHHOCTH JOKYMEHTOB.

6. Kaxkue npaBoBsie akThl, mpuHsThIe B 1920-1930 rT., Onipeneniiv npuHIHII
oTOopa JOKYMEHTOB JUIs ITOCTOSHHOTO XpaHCHWS ¥ OpTaHU3alHud
MIPOBEJICHUS IKCIIEPTU3HI IICHHOCTH JIOKYMEHTOB B JICJIOTIPOU3BOICTBE?

7. Tlo xakuM HampaBJICHHIM BeJCs 0TOOp TOKYMEHTOB Ha XpaHEHHE B TOJIbI
Benukoit OTeuecTBEHHON BOWHBI?

8. Poms Hayunoro coBera ['maBHoro apxuBHoro ymparienus CCCP B
Pa3BUTHHU TEOPUHU U TIPAKTUKH IKCIIEPTU3HI IIEHHOCTH IOKYMEHTOB.

9. B uem cocrosuia OCOOCHHOCTh METOAMKH O3KCIEPTU3BI IICHHOCTH
nokymeHToB B 1960-e — 1980-¢ rr.?

10. 3MeHeHHEe MOXO0I0B K IKCIEPTH3e IICHHOCTH JoKyMeHToB B 1990-¢ rT.
C ueMm 21O OBUIO CBSI3aHO?

11. JTaiiTe XapakTepUCTUKY 3aKOHOJATEIbHBIX U HOPMATUBHBIX akTOB P®,
pErJaMeHTUPYIOIIKUX BOMPOCH OPraHU3allMy U MPOBEACHUS SKCIIEPTHU3BI
LEHHOCTU JOKYMEHTOB.

12. JlokanbHble HOPMATHUBHBIE AKTHI, PETJIAMEHTUPYIOLIUE 1€ATEIbHOCTh IO
MPOBEACHUIO SKCHEPTU3bl IIEHHOCTH JOKYMEHTOB B KOHKPETHOM
OpraHu3aIiy.




13.

14.

15.
16.

17.

18.

14

JIOKYMEHTBI, OMNpeleNsione METOAUKY MPOBEACHUS HSKCIEPTHU3BI
LEHHOCTU JOKYMEHTOB. UTO B HX COJEp>KaHUU UMEET OTHOILIEHHE K
MIPOBEJICHUIO DKCIIEPTU3HI B ACTOMPOU3BOICTBE?

Kak cBa3ana pa3paboTka HOMEHKJIATYpHl [l OpraHu3aluu ¢
MIPOBEJICHUEM SKCIIEPTU3BI LICHHOCTH IOKYMEHTOB?

BI/II[BI 1 3HAYCHHC nepequﬁ JOKYMCECHTOB CO CPOKaMH XpaHCHHA.

HazoBuTe cocTaB CHCTEMBI 9KCIIEPTHBIX OPraHoB. YeM periiaMeHTUpyeTcst
HAX NeATEIbHOCTE?

OcHOBHEIC 3aa4yi MW OTallbl MPOBCACHUA OKCICPTU3bI LCHHOCTHU
JOKYMCHTOB B OpraHu3aluu.

JlokyMeHTBI, OQOPMIISIONINE PpEe3yAbTaThl AKCIEPTHU3Bl IIEHHOCTH
JIOKYMEHTOB.

KOHTpOHLHbIe BOIIPOCHI AJIA HpOMe}KYTOqHOﬁ aTTcCTaluu 110 H”TOIraM OCBOCHUA

MUCHUILINHEL:

1.

10.

11.

12.

13.

14.

ITonsTue (OKCIICPTHU3a HEHHOCTHU NOKYMCHTOB», €€ POJIb B COBPEMCHHOM
JACJIOIIPOU3BOJACTBE.

[lonsitue  “oxcrepTu3a  IEHHOCTH JOKyMeHTOB”.  HopmaruBHo-
METOJIMYECKHE U TEOPETHUUECKHUE OCHOBBI MPOBEICHUS HKCIIEPTU3HI.

HpI/IHI_II/IHLI U KpUTCPUHU SKCIIEPTU3BI HEHHOCTH JOKYMCHTOB.

Mecto OKCIICPTU3BI OEHHOCTH JOKYMCHTOB B TEXHOJIOTHMH
JAOKYMCHTAITUOHHOT'O obecneueHUs YIpaBJICHUA.

JoxymenTsr 1918-1919 rr., 3aJ10)KHBIIHE OCHOBBI SKCIIEPTHU3BI [IEHHOCTH
JIOKYMEHTOB.

Oco0OeHHOCTH OpraHu3allid ¢ TPOBEACHUS JKCHEPTU3Bl 1EHHOCTU
nokymeHToB B 1920-1940-¢ rr.

Kputepun skcriepTu3bl IMEHHOCTH JIOKYMEHTOB, c(hOpMyTUpOBaHHBIE K
koHIy 1950-x rr. MIx TpakToBKa.

OcHOBHBIE HaIlpaBJIEHUSI HAYYHO-UCCIIEA0BATEIbCKOM PaboThl B 00J1aCTH
AKCIEPTU3bI IeHHOCTH AoKyMeHTOB B 1960-1970-¢ rr. Ponrs BHUNIA/I.

Pa3BuTne METOAMKYN IPOBENECHUS IKCIIEPTU3BI IICHHOCTH JIOKYyMEHTOB KaK
camocTosiTeNbHOro Bua padotsl B 1960-e — 1980-¢ rr.

HpeI/IMyHIeCTBa MPOBEACHUA OKCIICPTU3bI LHECHHOCTH JOKYMCHTOB B
TCKYLIEM JCIOIPOU3BOACTBC.

OcHoBHBbIe MTpaBuia paboTsl apxuBoB 1984 roxa, ux 3Hauenue. Otnuune
[TpaBua 1984 r. oT NpUHATHIX paHee aHAJOTHYHBIX JOKYMEHTOB.

BimsiHue conupanbHO-3KOHOMUYECKHX U3MEHEHHI Ha COCTaB APXUBHOTO
¢doHIa CTpaHHBI.

HpaBOBaSI periraMCHTalus ACATCIbHOCTU 110 OJKCIICPTHU3C HNCHHOCTU
JAOKYMCHTOB Ha COBPCMCHHOM JTaliC.

Meroandeckoe oOecredeHnue SKCIEePTHU3bl IIEHHOCTH JOKYMEHTOB Ha
COBPEMEHHOM JTarle.
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15. [lepeunn JOKYMEHTOB €O CpoKamMu XpaHeHus. WX 3HaueHue s
MIPOBEJCHUS SKCIIEPTU3HI LICHHOCTH IOKYMEHTOB.

16. Homenkmarypa nen opranusanuu. Ee 3HadeHne, paBuiia COCTaBICHUS U
0 OpMIICHUS.

17. Cucrema sKcIiepTHBIX OpraHoB. X KoMmneTeHIus.
18. Dramnbl npoBeACHUS SKCTIEPTU3bI LIGHHOCTH JOKYMEHTOB.

19. Opranuzanus paboThl 1O MPOBEACHHUIO SKCHEPTHU3bI LEHHOCTH
JIOKYMEHTOB.

20. JIokyMEHTUPOBAaHHE  JESATCIBHOCTH  JKCIEPTHOM  KOMHUCCHU |
odopmieHHE ee Pe3yIbTaTOB.

21. Haznauenue omwmcu paen. Buaer ommceit. IlpaBuima cocraBieHus u
o opMIIEHHE OMKCH JIe]1 CTPYKTYPHOTO MOpa3AeICHUS.

TeMbl TOKIIa0B:
1. ®opmupoBaHHEe IPUHIMIIOB OLEHKH TOKyMeHTOB B 1917-1957 rT.

2. YToYHEHHE H JOIOJHECHHE KPUTEPHEB OICHKH JOKyMeHTOB (1958-
Hagano 1990-x

IT.)
3. PazButMe MeETOAMKM  TPOBEOCHHS  OIKCIEPTU3bI  LIEHHOCTH
JIOKYMEHTOB KaK CaMOCTOsITeNIbHOrO Buaa pabotsl B 1960-1980 rr.
4.  TlepeocMbICIeHHE TIPUHIMIIOB U KPUTEPHEB OLIEHKU IOKYMEHTOB B
COBPEMEHHOM
Poccun

5.  IlpaBoBble, HOpPMATHUBHO-METOUUECKUE U TEOPETUUECKUE OCHOBBI
IIPOBEICHUS IKCIIEPTU3BI IEHHOCTH IOKYMEHTOB

6. Cucrtema nepeyHell JOKYMEHTOB C yKa3aHHEM CPOKOB XpaHEHUS.
CraHOBIIEHME, PAa3BUTHUE, UCIIOJIB30BAHHUE.

7. Ponb «lIpaBun opranuzanuy XpaHeHUsl, KOMIJIEKTOBaHUS, yueTa U
UCTOJIb30BaHUSl JIOKYMEHTOB ApxuBHOro ¢(onna P® u apyrux apXxuBHBIX
JOKYMEHTOB B OpraHax TIOCyJapCTBEHHOW BJAacCTH, OpPraHax MECTHOIO
CaMOYIPABJIEHUS M OPraHU3alUAX» B MOJATOTOBKE U MPOBEACHUM IKCIEPTU3BI
LIEHHOCTH JOKYMEHTOB B JIEJIONPOU3BOJICTBE.

8. Cucrtema skcrepTHBIX opraHoB. CpaBHUTENbHAs XapaKTEPUCTHKA
[IOK n OK.

9. OTansl IMPOBCACHUA DKCIICPTHU3bI HEHHOCTU JOKYMCHTOB.

10. Opranumzamus paboThl MO MPOBEACHUIO AKCIEPTH3BI ILEHHOCTU
JOKYMEHTOB.

11. CoBpeMmeHHbIE TEHIECHUMU MPOBEACHUS OKCIEPTU3bl LIEHHOCTU

JIOKYMEHTOB B JICJIONTPOU3BOICTRBE.
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12. OpraHuzanusi TPOBEJCHUS SKCIEPTH3BI IIEHHOCTH JTOKYMEHTOB B
crpanax CHI" (crpana Ha Be1060p — benopyccusi, Ykpanna, Kazaxcran).

13. Opranuzanusi NPOBEICHUAIKCIEPTU3bI LEHHOCTH JIOKYMEHTOB
B3apyOexHBIX

cTpaHax (cTpaHa Ha BBIOOD).

14. OcoOeHHOCTH TPOBEACHUSI SKCIEPTH3bl LEHHOCTU DJIEKTPOHHBIX
JIOKYMEHTOB.

6. YuebHO-meTOogMuecKoe U HGopMmauMoHHoe obecneyeHne AUCLUN/IUHDI

6.1. Ciucok UCTOYHHUKOB U JIUTEPATYPHI

Hcrounnku

O06s3aTenbHbIE

Oenepanbubiii 3akoH oT 22.10.2004 No 125-®3 «0O0 apxuBHOM Jelie B
Poccuiickoit @enepanun» // C3 PD. 2004. Ne 43. Ct. 4169 [Dnekrponnsiii pecypc] —
Pexum nocryna:
http://www.garant.ru.

[TocranoBnenue IIpaButensctBa PO ot 15.06.2009. Ne 477 «OO6 yTBepx’aeHUU
[IpaBun nenonpous3BOJCTBa B (peiepanbHbIX OpraHax MCHOJIHMUTENbHOM Biactu» // PT.
2009. Ne 113
[@nexrponnsiit pecypc] — Pexxum mpoctyma: http://www.garant.ru.

[TpaBuiia opraHu3anMy XpaHEHMs, KOMIUIEKTOBAaHHUS, Y4€Ta M HCIOJIb30BAHUS
JOKYMEHTOB apXHWBHOTo (OHIA pOCCUHCKOW (eaepanuu W JPYTUX aAPXUBHBIX
JOKYMEHTOB B OpPraHax roCyJapCTBEHHOM BJIACTH, OpPraHaX MECTHOI'O CaMOYIIPABIICHUS
U opranu3anusx (yTB. mpukazoM MuHHcTepcTBa KyInbTypsl Poccuiickoit denepanun ot
31.03.15 N 526)

[DnexTponnsiit pecypc] — Pesxum mocryma: http://www.garant.ru.

MeTtoauueckre peKOMEHIAlY 10 IPUMEHEHUIO ITPaBUJI OPTaHU3ALUN XPAHEHNH,
KOMIUIEKTOBAaHMSI, y4eTa U UCIOJIb30BaHUS JOKYMEHTOB apXuBHOTo (hoHaa Poccuiickoit
@denepalii U JAPYTUX apXUBHBIX JOKYMEHTOB B I'OCYJAapCTBEHHBIX OpraHax, opraHax
MECTHOTO caMOyTpaBiieHus 1 opranuzanusx. M., 2017. [DnextponHsIii pecypc] — Pexum
JOCTYIIa:
http://www.garant.ru.

[lepeueHb TUIOBBIX YIPABIEHYECKHX apXUBHBIX JOKYMEHTOB, 00pa3yIOLIUXCs B
IpoLecce  AEATEIbHOCTH  TOCYAApCTBEHHBIX  OpPraHOB,  OpPraHoB  MECTHOTO
CaMOYTIPABJICHNs M OpraHU3alMii, C yKa3aHWEM CpPOKOB XpaHeHHs. YTB. lIpukazom
Musnkynstypsl PO ot 25.08.2010
N 558 [Dnekrponnsiii pecypc] — Pexum goctyna: http://www.garant.ru.

[TonosxeHnre o mopsIKE U CPOKAX XpaHEHHUS JOKYMEHTOB aKITMOHEPHBIX OOIIECTB.
V1B,
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[TocranoBnenunem denepanbHO KOMUCCHH IO PHIHKY IIeHHBIX Oymar ot 16.07.2003 N
03-33/mc /I Poccuiickas razera. 26.08.2003. Ne 168 [DnexTpoHHBII pecypc] — Pexum
JoCTyTa:

http://www.garant.ru.

[TpumepHOE mosI0kKEeHNE 00 IKCIIEPTHON KOMUCCUH OPTaHU3aLH. [ DIEKTPOHHBIH
pecypc] — Pexxum nocryma: http://www.garant.ru.

Meroauueckue  peKOMEHIAUMM 1O  pa3pabOTKe  MHCTPYKIMHA IO
JIEIIONPOU3BOJICTBY B (heJIepabHBIX OpraHax MCIIOJHUTEIbHOU BiacTu. YTB. [Ipukazom
Pocapxusa ot 23.12.2009 Ne
76 [Dnextponnsiii pecypc] — Pexxum mocryna: http://www.garant.ru.

JlomosiHuTENbHBIE

Hexper ot 01.06.1918 Ne 40 «O peopranuzanuy ¥ MEHTPATU3ANNUN APXUBHOTO
nenay //
OCHOBHBIE JICKPETHI ¥ IIOCTAHOBJICHUS] COBETCKOTO MPABUTEIBCTBA 110 APXUBHOMY JICITY:
19171982 rr. M.: I'maBapxuB. 1985. — 77 c. — Pexxum nocryna: http://www.consultant.ru

[TocranoBnenne CoBera MunuctpoB CCCP or 13.08. 1958 Ne 914 «O06
yrBepxaenun [lonoxenus o ['ocynapcrBennom apxuBHoM (onae Coroza CCP u cetn
HEHTPAIbHBIX TrocynapcTBeHHbIX apxuBoB CCCP» //  OcHOBHBIE JEKpeThl U
MIOCTAHOBJICHUS COBETCKOTO MPAaBUTENLCTBA MO apxuBHOMY nemy. 1917-1982 rr. M.:
I'maBapxuB. 1985. — 77 c. — Pexxum nocryma: http://www.consultant.ru

[TocranoBnenne CoBera MunuctpoB CCCP or 04.04.1980 Ne 274 «O06
yrBepxkaenun [lonoxenus o ['ocynapcreennom apxuBHoM douae CCCP u [lonoxenus
o I'maBHom apxuBHOM ympaBienun npu Cosere Munuctpo CCCP» // COopHuK
nocranHoBiaenuit CCCP. 1980. Ne 10.

Cr. 71 — Pexxum nocryma: http://www.consultant.ru

OcHoBHBIE TIpaBMIIa paboTHI rocymapcTBeHHbIX apxuBoB CCCP. -M., 1984, —
Pexxum
noctyna: http://www.consultant.ru

Jluteparypa
beikoBa T.A. JloxymMeHTannoHHoe obecrnieueHue yIIpaBJICHUS
(memomponsBoacTBO) [DnekTpoHHbIH pecypc]; yueoHOe mocobue/ T.A. beikosa, T.B.
Ky3zHenona. -2-¢ u3. nepepad. u
JOTI. — Mockaa: Wudpa-M, 2018. -304 C. — Pexum  nmocryna:
http://znanium.com/go.php?id=942800/

6.2. [Tepeuens pecypcoB HHGOPMAIIMOHHO-TEICKOMMYHUKAIIMOHHOMN CETH

«HTepuer»
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I"apant [Dnexktponnsiii pecypc]. Pesxum mocryma: http://www.garant.ru.

Koncynmprautr  Ilmoc  [Dnmekrponusiii  pecypc].  Pexxum  goctyma:

http://www.cjnsultant.ru

DIIeKTPOHHO-OUOIMOTEUHAs CUCTEMAa [2nexTponnsrii pecypc]. Pesxxum mocryma:

http://www. znanium.com

6.3 HpO(l)eCCI/IOHaJILHbIe 0a3bl JAaHHbIX U nmbopMauvano-cnpaBquLIe CUCTEMbI

HaMoOHaJILHOM noamucku B 2020 T.
XKypuansr Cambridge University Press
ProQuest Dissertation & Theses Global
SAGE Journals
XKypnaner Taylor and Francis

Nenr HaumeHnoBanue
/n
1 Mexaynaponnsie pedepatuBHble HaykoMmeTpudeckue b/, mocrymnbie B
paMKax HauMoHaJIbHOM noanucku B 2020 1.
Web of Science
Scopus
2 [Mpodeccnonanbubie  momHOTEKCTOBBIE bBJ[, mocTymHBIE B pamkax

3 [IpodeccrnonanpHbIe MOTHOTEKCTOBBIE b/]

JSTOR

W3nanus mo oOMEeCTBEHHBIM U TYMAaHUTAPHBIM HayKam
Dnekrponnas 6ubarorexa Grebennikon.ru

4 KomMmnbroTepHble cCripaBOYHbIE TIPABOBBIE CHCTEMBI
Koncynprant [Lmtoc,
I'apanT

7. MaTtepuajibHO-TeXHHYECKOe oDecrneyeHne THCIUTIMHBI (MOTYJIs1)

AyauTopun Ui MPOBEICHUS JCKIUH U CEMHUHAPCKUX 3aHATHH C TEXHUYSCKHUMHU
cpencTBaMu o0ydeHus (MyJIbTHUMEIUA-MPOSKTOP (BUICOMPOCKTOP), IKpaH (MepeHOCHOMH

WM CTAI[MOHAPHBIIA)).

CocraB nporpammuoro obecneuenus (IIO)

Nenn Haumenosanue [10 IIpousBoaurens Croco6
/m pacnpocTpaHeHus
(ruyensuonnoe unu
c60600HO
pacnpocmparsiemoe)
1 Adobe Master | Adobe JINLIEH3UOHHOE
Collection
3 Windows Pro Microsoft JIULIEH3UOHHOE
4 AutoCAD Student Autodesk CBOOOIHO
pacnpocTpaHseMoe
5 Archicad Rus Student Graphisoft cBOOOIHO
pacmpocTpaHseMoe
6 SPSS Statisctics IBM JIALIEH3MOHHOE
7 Microsoft Share Point Microsoft JUIEH3UOHHOE
8 SPSS Statisctics IBM JIALIEH3MOHHOE
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9 Microsoft Office Microsoft JIMIIEH3UOHHOE
10 | OC «Anbt O6pa3zoBaHue» 00O «bazanpt CIIO | nu1IeH3MOHHOE
13 | Kaspersky Endpoint Security Kaspersky JIMIIEH3UOHHOE
15 | Visual Studio Microsoft JIMIIEH3UOHHOE
16 | Adobe Creative Cloud Adobe JIMIIEH3UOHHOE
17 Zoom Zoom JIMLIEH3UOHHOE

8. Obecneyenue 00pa3oBaTeJLHOIO NpoLecca JJIsl JHI[ C OTPAHHYEeHHBIMHU
BO3MOKHOCTSIMH 3/10POBbSI

B XO0J€ peaiu3aluu JUCHUITIIMHBI UCITIOJIB3YOTCA CICAYIOIUEC JOIMOIHUTEIIBHBIC
MCTOJBbI 06yquH51, TCKYLICTO KOHTPOJIA YCIICBACMOCTU U HpOMe)I(YTOqHOﬁ arrecranuu
06yqa101u14xc;1 B 3aBUCHUMOCTHU OT UX HHAUBUAYAJIbHBIX 0COOEHHOCTEH:

o JUISL CJICTIBIX M CITA0O0BHUISIIUX

- JeKIuu O(GOpPMIISIOTCS B BHUJE AJIEKTPOHHOTO TOKYMEHTA, IOCTYIMHOTO C IOMOIIBIO
KOMITBIOTEPA CO CIICIUATN3UPOBAHHBIM IPOTPAMMHBIM 00ECTICUCHUEM;

- THCHMCHHBIC 3aJlaHWsl BBIMOJHSIOTCS Ha KOMIIBIOTEPE CO CICHUATM3HUPOBAHHBIM
IMporpaMMHbBIM O6CCHC‘I€HI/ICM, HJIKM MOT'YT 6I)ITI) 3aMCHCHBI YCTHBIM OTBE€TOM;,

- oOecrieunBaeTCs MHANBUYAIBHOE PaBHOMEpPHOE ocBelieHne He MeHee 300 JIoKc;

- JUIS BBIIOJIHCHUS 3aJlaHUS TPU HEOOXOTUMOCTH TMPEIOCTABIISCTCS YBEIWYHBAIOIICE
YCTPOHCTBO; BO3MOXHO TAK)KE MCIIOJIb30BAHIE COOCTBCHHBIX YBEIMYMBAIOIINX YCTPOUCTB;

- MUCHbMEHHBIE 33aJ]aHus O(POPMIISIOTCS YBETUYEHHBIM IIPHPTOM;

- 9K3aMCEH M 3a4€T MPOBOJIATCS B YCTHOM ()OPME HITU BBIMOJIHSAIOTCS B MIUCBMEHHOM (opme
Ha KOMITBIOTEPE.

o JUTSI TITYXHUX ¥ CTa00CTBIIIAIINX

- Jexuuu O(GOPMISIOTCS B BHJE DIEKTPOHHOTO JTOKYMEHTa, OO MpeAoCTaBiseTCs
3BYKOYCHJIMBAIOINAS alliapaTrypa WHANBUIYATLHOTO TIOJB30BaHUS;

- MUCbMEHHBIE 3a/1aHUs BHITIOIHIIOTCS Ha KOMITbIOTEpE B MTUCHhbMEHHOU (hopMme;

- BK3aMeH U 3a4€T NpPOBOJAATCA B NHCbMEHHOH (opMe Ha KOMIBIOTEPE; BO3MOKHO
npoBeqieHne B popmMe TeCTUPOBAHUS.

. JUIA JINL ¢ HApYILIEHUIMU OIIOPHO-IABUTaTEILHOIO allrapara:

- JeKIuu O(GOpPMIISIFOTCS B BHJE AJIEKTPOHHOTO JOKYMEHTA, JOCTYITHOTO C IOMOIIBIO
KOMIIBIOTEpA CO CIEeUaTIN3UPOBAHHBIM MPOTPAMMHBIM O00ECTICUeHUEM;

- IHMCbMCHHBIC 3aJlaHUs BBIIIOJIHAIOTCA HaA KOMIIBIOTCPE CO CICHUATIU3UPOBAHHBIM
MPOrPaMMHBIM 00€CTIEYeHUEM;

- DK3aM€H U 3a4€T MPOBOJIATCS B YCTHOM (hopMe WIIH BBIMOJIHSIOTCS B MUCbMEHHON hopme
Ha KOMIIBIOTEPE.

[Ipu HEOOXOIMMOCTH MpeTyCMaTPUBAETCS YBEIHMUEHNE BPEMEHH IS ITOJITOTOBKH OTBETA.

[Ipouienypa mpoBeAeHHs TPOMEKYTOUHOMN aTTECTAIIUH JUISI 00YJarOIIUXCsl YCTAHABITUBAETCS
¢ y4€TOM WX WHIWBHAYAIbHBIX MCUXOPU3HUECKUX ocoOeHHOCTeH. [IpoMexyTouHas arrectarus
MOJKET MPOBOAUTHCS B HECKOJIBKO TAIOB.

[Ipn nmpoBeneHuu mHpolenypbl OLEHUBAHUS PE3YJAbTaTOB OOYUYEHMs INpenycMaTpUBACTCS
UCTIONB30BAaHUE TEXHUYECKUX CPEACTB, HEOOXOMUMBIX B CBSI3U C HWHAWUBUAYAJIbHBIMHU
OCOOCHHOCTSMHU OOYYArOIIUXCSI. ITH CPEICTBA MOTYT OBITH MIPEIOCTABICHBI YHUBEPCUTETOM, HITH
MOTYT UCIOJIb30BaThCsl COOCTBEHHBIE TEXHIUUECKHE CPEICTBA.

[IpoBenenne TpolEAYphl ONECHWBAHUS  pPE3yJAbTaTOB  OOYyYEHHUs JIONyCKaeTcs C
HUCIIOJIB30BAHUEM AUCTAHIIMOHHBIX O6p2130BaTeJIBHBIX TEXHOJIOTHIA.

ObecneunBaeTcss AOCTYN K MHPOPMAIMOHHBIM B OMOIHMOrpadueckuM pecypcaMm B CETH
WuTtepHer 11 Kaxkaoro oOyuarorierocs B popmax, afanTUPOBaHHBIX K OTPAHUYECHUSAM UX 3/10POBbS
¥ BOCIPUATHUS HHDOPMAITIH:

o JJIs1 CJICTIBIX U CJIa6OBI/IIL$IH_[I/IX:
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- B TIeYaTHOU (hopMe YBEIIMUECHHBIM MIPUPTOM;

- B (hopmMe 2IEKTPOHHOTO IOKYMEHTA;

- B popme ayauodaiina.

J JUI TIYXHUX U CI1a00CIBIIIAIIHX:

- B Me4aTHOU (hopme;

- B (hopme 3eKTPOHHOTO IOKYMEHTA.

J JUIsE 00yYaroIUXCcs ¢ HAPYIICHUSIMU ONOPHO-ABUTaTeIbHOTO arnmapara:
- B Me4aTHOU (hopme;

- B (hopMe 3eKTPOHHOTO IOKYMEHTA;

- B (hopme ayanodaiina.

Y4eOHble ayAUTOPUH AJISl BCEX BUIOB KOHTAKTHOW U CaMOCTOSITEIbHOU
paboTel, HayyHas OWONMOTEKa W WHBIC MOMEIICHUS ISl OOy4eHHUS OCHAIICHBI CHEIUATBHBIM
00opynoBaHuEM U Y4eOHBIMU MECTaMU C TEXHUYECKHUMHU CPEICTBAMU OOYUECHHUS:

J JUTSI CTICTIBIX ¥ CTTAa00BUISIINX

- YCTPOMCTBOM JIJIsl CKaHupoBaHus 1 uteHus ¢ kamepoit SARA CE;

- nucrieeM bpaiina PAC Mate 20;

- mpunaTepoM bpains EmBraille ViewPlus;

o JUISL TIIYXUX U cTa00CbIIIAIUX

- aBTOMATU3HPOBAaHHBIM PAOOYMM MECTOM [UIsl JIIOJIEH C HapylIeHUEM
ciIyXa M CJIa0OCIbIIIAIINX;

- aKyCTUYECKHI YCHIIUTEIb U KOJIOHKH;

. JUTsE 00y4aroIUXCs ¢ HAPYIICHUSIMU OMOPHO-ABUTaTEIHLHOTO armapara:

- IEPEIBIKHBIMHU, PETYIUPYEMbIMH dproHoMuueckumu napramu CU-1,

- KOMIIBIOTEpHOM TEXHHUKOW CO  CHEIHAIbHBIM  POrPAMMHBIM
o0ecre4eHnEM.

9. MeTtoauueckue MaTepuabl

9.1. Ii1anbl 1a00PATOPHBIX 3AHATHI

[Ipn peanuzauum nOporpaMMbl  AUCHMIUIMHBL ~ «ODKCIEPTH3a  LIEHHOCTH
JOKYMEHTOB B JIEJIONPOU3BOJCTBE» HCHOJIB3YIOTCA ClEAyIole 00pa3oBaTeIbHbIE
TEXHOJIOTHH. ayIUTOPHbIC 3aHITUS TMPOBOAATCS B BUAe Jekiuid (nekumii—oecen,
npoOIEMHBIX JICKIUH, JEeKIUl ¢ pa300poM KOHKPETHBIX CHTYaIlHii) M MPAKTUYCCKUX
3aHATUM B J1a0OpPaTOpUU JOKYMEHTOBEIEHHUS C MCIIOJIb30BaHUEM DPa3/aTOYHOIO
MaTepuasa ¢ ONMCAHUEM PA3JIMYHBIX YIPABICHUECKUX CUTYAlUH WIH B KOMIIBIOTEPHOM
KJ1acce.

CamocrosaTenbHass ~ paboTa  CTYIEHTOB  TOJpa3yMeBAaeT  BBINOJIHEHUE
MIPAKTUYECKUX 3aJaHUN, TEOPETUYECKYI0 IOJArOTOBKY IO TEMAaTHKE IUCLUIUIMHBI C
HCIOJIb30BaHUEM TPABOBBIX HH(GOPMALMOHHBIX 0a3, CaMOCTOSTEIbHOE H3yueHUe
NEHCTBYIOIUX HOPMAaTUBHO-METOJUYECKUX JOKYMEHTOB IO JOKYMEHTAIIHOHHOMY
00€CIIeYeHNIO YIPABIEHHs, CIEUUAIBHONW JIMTEpaTypbl U >KypHAJIbHBIX MyOJMKaLUi,
nMermuxes B Oubmmorekax PITY um HMAU, a taxxke B donae mabopaTopuu
JOKyMeHToBeieH!s VIcTOpHuKO-apXMBHOTO MHCTUTYTA, pecypcoB ceTu «HTepHeT.

Ne | HammenoBanwue paznena Bunsl yueOHoM OO6pa3zoBarenbHbIe TEXHOIOTHH

a/n paboThI

1 2 3 4
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Pasnen 1. Beenenue. Jlexmus 1. [TpobnemHuas nexus
Huckyccus
CamocTrosTenbHas
pabora
Paznen 2. ®opmupoBanue |Jlexmms 2 [TpobnemHuas nexmus
OCHOBHBIX ITPU3HAKOB
OLICHKH JIOKYMEHTOB B Cemunap 1 Pabora ¢ merognueckumMu
1917-1957 rr. CamocTosTe bHas |MaTepruagamu 1aboparopuu
paboTa nokymenToBenenus [loaroroska
JIOKJIaJI0B
Paznen 3. Yrounenue u Jlexmus 3 [IpoGnemuas nexuus
JIOTIOJTHEHUE KPUTEPUEB
OLIEHKHU IlOKyMI;HTOI])B Cemunap 2 PaGora ¢ meTognueckumu
(1958Hauano 1990-x rr.)  |CamocrosTensHas |MaTepuagamu raboparopuu
pabota nokymenToBenenus [loaroroska
JOKJIaJIOB
Paznen 4)Jlexuus 4 [IpoGnemuas nexuus
[Tepeocmbicienne
NPUHIUIIOB W KpuTepues|CemuHap 3 PaboTa ¢ MEeTOIMYECKUMH
OIICHKH  JIOKyMEHTOB B MaTepuaIamMu J1adopaTopuu
coBpeMeHHOM Poccuu. CamocTosiTeabHas | JokymeHToBeaeHus [loaroroska
pabota JIOK/IaI0B
Pa3znen 5. IlpaBoseble, |JIexuus 5 [IpoGnemHuas nexuus
HOPMAaTUBHO-
METOMYECKHE n Cemunap 4 Pabora ¢ MmeToguUeckuMu MaTepraiaMu
TEOPETUICCKUE OCHOBBI n1abopaTopun JOKYMEHTOBEICHHUS
IIPOBEICHHS CamocrosrenbHas
pabota
IKCIIEPTHU3BI IEHHOCTH
JTIOKYMEHTOB
Pasgen 6. CucremalJlexus 6 [IpoGnemHuas nexius
AKCIIEPTHBIX OPTaHOB
Cemunap 5 PaGoTa ¢ METOMYECKMMH MaTepHAIaMU
naboparopuu JOKYMEHTOBEICHUS
CamocrosiTenpHas

pabora
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7 |Pasmen 7. Dramsl Jlexmus 7 [TpobnemHuas nexus
MIPOBEACHUS IKCIIEPTU3BI
LIEHHOCTHA JOKYMEHTOB. Cemunap 6 Pabora ¢ MmeTogndeckuMu MaTepraiaMu
OdopmiteHue ee naboparopuu JOKYMEHTOBEICHUS
DPE3YIIBTATOB CamMocTosTenbpHas
pabora [ToaroroBka k 3aueTy

TEMA 1. ®opmupoBaHuWe H pPa3BUTHE MPUHIIUIIOB M KPHUTEPUEB OICHKHU
nokymentoB (1917-nagamno 1990-x rr.)

SAJJAHMA

1. U3yuntp mpaBoBblE  aKThl W HOPMAaTUBHO-METOAMYECKHE
JOKYMEHTBI, ONpPEAE/IBIINE IIPUHLUIBI U KPUTEPUU DKCIEPTU3bI LIEHHOCTH
JOKYMEHTOB B PA3JIM4YHbIE HCTOPUUECKUE IIEPUOBI.

2. IlpoBecTr CpaBHUTENBHBIN aHATN3 U BBISIBUTH TEHACHIIUN PAa3BUTHS
IIPUHIUIIOB U KPUTEPUEB LEHHOCTH JTOKYMEHTOB.

3. OnpenenuTb OCHOBHBIE M3MEHEHMs B IMOJIXOAAX K OIpPEIesICHUI0
IIPUHLUIIOB U KPUTEPUEB LIEHHOCTH JOKYMEHTOB B PAa3JIMYHBIE IEPUOJBI
pa3BUTHUSA CTPAHBL.

YKA3AHV 10 BBIITOJIHEHUIO 3AJTAHUI

1. 3yunte moxymeHTHI nepBbix JieT CoBerckoit Bnactu, 1920-1940-x
rr., 1950-x, 1970-nagana 1990-x. Ompenenute H3MEHEHHs B BOIpPOCaX
MOJAX0JIa B OIIEHKE JOKYMEHTOB MPHU YHHUUTOKEHUU M OTOOpE Ha XpaHEHHE
JTIOKYMEHTOB.
VsacHuTe, Kakue TPHHIUIBI W KPUTEPUH [EHHOCTH JOKYMEHTOB OBLIH
chOpMyIHUPOBAHBI B COBETCKOE BpEeMsI M KaKhe HM3MEHEHHs MPOU3OLUIA B IMEPHOJ
MIEPECTPOUKH.

2. B cooTBeTcTBUU C YKa3aHHuAMU IIPEIrogaBaTeiaA COCTABbTC Ta6n1/1uy,
OTpaXarolyrO BbIABJICHHBIC TCHACHINU U 3aKOHOMCPHOCTH.

3.Ha ocHOBaHMM COCTaBJIICHHOM T3.6J'II/II_U>I OIpeaACIINTEC OCHOBHBIC
HU3MCHCHUSA IMPUHIUIIOB U KPUTCPUCB LHCHHOCTU JOKYMCHTOB B PAa3JIMYHBLIC
NEpHUOaAbI Pa3BUTHA CTPAHBI.

KOHTPOJIBHBIE BOITPOCHI

B yem cocrosmio 3HaueHme aekpera «O peopraHu3alii M IICHTPAIA3ANHAN
apxuBHoro aena» ot 01.06.1918 r.?

Kakyto poins ceirpan aekpet «O XpaHeHUN H YHUITO)KEHUU apXUBHBIX JIE» OT
31.03.1919 r. B opranuzanuu 3xcnepTHbIX opranos PCOCP?

«MakynatrypHasi KOMIIaHUS», BpeMsl, IPUYUHBI U PE3YyJIbTaThl €€ MPOBEICHUS.

ITepBoiii  cbe3n apxuBuctoB. Jloknang C.K.borosBiaeHckoro o pa3BUTUH
9KCIIEPTU3bI LIEHHOCTH JJOKYMEHTOB.
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Kaxkue nmpaBoBbie akThl, mpuHsaThie B 1920-1930 rr., onpenenuiau npuHIUI 0TOOpa
JOKYMEHTOB JIJISi TIOCTOSTHHOTO XPaHEHUS W OpTaHU3allH TPOBEICHHS SKCIIEPTU3HI
HEHHOCTHU JOKYMCHTOB B HGHOHPOI/IZ’»BOHCTBG?

[To kakuM HampaBiICHHUSIM BeEJCSA OTOOpP JOKYMCHTOB Ha XpaHEHHE B TObI
Benukoii OreyecTBEHHON BONHBI?

Pons Hayunoro coBera I'maBHoro apxuBHoro ympasieHus CCCP B pa3Butuu
TEOPHUH U MPAKTUKHU HKCIIEPTU3BI IEHHOCTH JOKYMEHTOB.

B uem cocrosina 0cOOEHHOCTh METOIMKH 3KCIEPTU3bl LICHHOCTH IOKYMEHTOB B
1960-e — 1980-¢ rr.?

M3MeHeHne MoaxoI0B K 3KCIepTU3e IeHHOCTH ToKyMeHTOB B 1990-¢ rr. C uem
3TO OBUIO CBA3aHO?

NCTOYHUKU U JIMTEPATYPA
Hexper ot 01.06.1918 Ne 40 «O peopranuzanuy ¥ MEHTPATU3ANNUN APXUBHOTO
nemay //
OCHOBHBIC JICKPETHI ¥ IIOCTAHOBJICHUS] COBETCKOTO MPABUTEIBCTBA 110 APXUBHOMY JICITY:
19171982 rr. M.: I'naBapxuB. 1985. — 77 c. — Pexxum gocrymna: http://www.consultant.ru

[TocranoBnenne CoBeta MunuctpoB CCCP ot 13.08. 1958 Ne 914 «O6
yrBepxkaeHuu Ionoxenust o 'ocynapcrBenHoM apxuBHoM ¢onae Coro3a CCP u cetn
IEHTPATBHBIX rocymapcTBeHHBIX apxuBoB CCCP» // OcHOBHBIE JEKpeThl U
MIOCTAHOBJICHHSI COBETCKOTO IMpaBUTENIbCTBA MO apxuBHOMY paeny: 1917-1982 rr. M.:
I'maBapxus. 1985. — 77 c. — Pexxum nocryna: http://www.consultant.ru

[TocranoBnenne CoBera MunuctpoB CCCP or 04.04.1980 Ne 274 «O06
yrBepxkaenun [lonoxenus o ['ocynapcreennom apxuBHoM douae CCCP u [lonoxenus
o I'maBHom apxuBHOM ympasieHun npu Coere Munuctpos CCCP» // CoopHHMK
nocranosneanit CCCP. 1980. Ne 10.

Cr. 71 — Pexxum mocrtyna: http://www.consultant.ru

OcHoBHbIE TpaBuiIa paboThl rocyaapctBeHHbIx apxuBoB CCCP. -M., 1984. —
Pexxum

noctyna: http://www.consultant.ru

beikoBa T.A. JloxymMeHTannoHHOe obecrnieueHue yIIpaBJICHUS
(memomponsBoacTBO) [DnekTpoHHbIH pecypc]; yueoHoe mocobue/ T.A. beikosa, T.B.
Kysnemnosa. -2-e u3z. nepepabd. u
JOTI. — Mockaa: Wudpa-M, 2018. -304 C. — Pexum  nocryna:
http://znanium.com/go.php?id=942800/

TEMA 2.HopMaTuBHO-METOAMUYECKUE U TEOPETUUECKHUE OCHOBBI IPOBEICHUS
AKCIIEPTU3bI HEHHOCTU JOKYMEHTOB Ha COBPEMEHHOM JTame

3ATTAHUS

1. Omnpenenuth o0mue TpeOoBaHMUS K OpPraHM3ALUMU M I[POBEICHUIO
OKCTIEPTU3BI IEHHOCTH JJOKYMEHTOB.
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2. OmpenenuTh, KaKk OpraHu3yeTcss padoTa MO MPOBEACHHIO SKCHEPTH3bI
LIEHHOCTHU JOKYMEHTOB OpraHU3alUui U TPEATPUATHIN.

3. M3yuuTh BO3MOXXHOCTHU MCIIOJB30BaHMS IMEPEUHS CO CPOKAMH XPAHEHUS
JOKYMEHTOB B JICJIOIPOU3BOACTBE OPraHM3alUd. BBIABUTH 3aBUCUMOCTb CpPOKOB
XpaHEeHUsI JOKYMEHTOB OT Pa3IMYHbIX (DAaKTOPOB.

YKA3AHV 10 BBIITOJIHEHUIO 3AJTAHUI

1. HaocHoBanuu usydenuss OCHOBHBIX paBWJI paOOTHI ApXUBOB OPraHU3aLMH
1 MeToanueckux peKOMEeHIAIMi 1Mo pa3paboTKe WHCTPYKIMN 1O EIONPOU3BOJICTBY B
(benepanbHbIX OpraHax MCIOJHHUTEIbHON BJIACTH ONPEAEIUTh OOIIHMe TpeOOBaHMs K
OpraHM3aly U IPOBEIEHUIO IKCIIEPTU3BI HEHHOCTU JOKYMEHTOB.

2. WMByunts OcHOBHBIE TpaBWja pabOTBl  apXWBOB  OpraHU3aIUM,
Metoanyeckre peKOMEHAAWi Mo pa3padoTKe MHCTPYKLIUN MO JENIONPOU3BOJCTBY B
(benepanbHBIX OpraHax MCIOJHUTENbHOM BiacTu. ONpenenuTbh, Kak OpraHu3yeTcs
pabora 1O TPOBEACHUIO OKCIEPTU3bl IIEHHOCTH JIOKYMEHTOB OpraHHM3aluil U
HNpEATPUITHH.

3.  Ha ocnoBe m3ydeHusi IlepeyHs THIOBBIX YIPABICHYECKHX AaPXUBHBIX
JOKYMEHTOB BBIIBUTH 33aBUCUMOCTb CPOKOB XPaHEHHs JOKYMEHTOB OT HMX BHJOB,
OPUTMHAJIBbHOCTHU U KOIIMMHOCTH, MECTA aBTOPOB B CTPYKTYPE YIPABIICHHUS.

KOHTPOJIBHBIE BOITPOCHI

I[aﬁTe XApPaKTCPUCTUKY 3aKOHOAATCJIBbHBIX W HOPMATUBHLBIX aKTOB PCD,
PErNIAaMCHTHUPYIOIHUX BOMNPOCHI OpraHu3alui M HOPOBCACHUSA OSKCICPTU3bI LHEHHOCTHU
HOKYMCHTOB.

JloxanpHBIC HOPMATUBHBIC AaKTbl, PErJIaMCHTUPYIOIHUE JCATCIBHOCTL 110
MPOBCACHUIO SKCIICPTHU3bI HCHHOCTU JOKYMCHTOB B KOHerTHOfI OopraHu3anviu.

JIOKyMEeHTBI, OMNpEeNeNaroie METOAUKY MPOBEIEHUS HKCIEPTU3bl LIEHHOCTU
JTOKYMeHTOB. UTO B MX COAEpKaHUHM MMEET OTHOIIEHHE K MPOBEICHUIO SKCIIEPTU3LI B
JIEIIOTIPOU3BOICTBE?

Buns! u 3HaueHue Hepequﬁ AOKYMCHTOB CO CPOKaMH XpaHCHUH.

NCTOYHUKU U JINTEPATYPA

Oenepanbrblii 3akoH oT 22.10.2004 Ne 125-®3 «O06 apxXxuBHOM jelie B
Poccuiickoit ®enepanun» // C3 PD. 2004. Ne 43. Ct. 4169 [Dnexkrponnsiii pecypc] —
Pexxum nocryma:
http://www.garant.ru.

[ToctanoBnenue IlpaButensctBa P ot 15.06.2009. Ne 477 «O06 yTBEepX)acHUU
[IpaBun nemonpoun3BoacTBa B (efepalibHBIX OpraHaxX HCIOJHUTEIbHOU Biacthy // PI.
2009. Ne 113

[DnexTponnsiit pecypc] — Pesxum mocryma: http://www.garant.ru.
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ITpaBusia opraHu3anuy XpaHEHMs], KOMIUIEKTOBaHUsS, Y4€Ta M HCIOJIb30BaHUS
JOKYMEHTOB apXHMBHOro (oHIa poccuiickod ¢enepauuu W JAPYIMX apXHUBHBIX
JOKYMEHTOB B OpraHax rocyAapCTBEHHOW BJIAacTH, OPraHaXx MECTHOI'O CaMOYIPaBICHUS
u opranu3zanusx (yTB. MpuKa3oM MuHHCTEPCTBA KyJIbTYphbl Poccuiickoii @enepanuu ot
31.03.15 N 526)

[DnexTponnsiit pecypc] — Pexxum mocryma: http://www.garant.ru.

Metoauueckne peKOMEHJAlK 110 IPUMEHEHUIO TPABUJI OPTaHU3ALUN XPAHEHNH,
KOMIUICKTOBAHUS, yUeTa U MCIIOJIb30BaHMs IOKyMEHTOB apXuBHOTro GoHaa Poccuiickoit
@Denepauyy U APYrUX apXUBHBIX JOKYMEHTOB B IOCYJAapCTBEHHBIX OpraHax, OpraHax
MECTHOTO caMoyTpaBiieHus 1 opranuzanusx. M., 2017. [Dnexrponnsiii pecypc] — Pexum
JOCTYIIa:
http://www.garant.ru.

[lepeueHb TUIOBBIX YIPABIEHYECKUX apXUBHBIX JOKYMEHTOB, 00pa3yIOLIUXCs B
mpouecce  JAESITEIbHOCTH  TOCYAApCTBEHHBIX  OpPraHOB,  OpPraHoB  MECTHOTO
CaMOYIPAaBIEHUS W OpraHM3alMil, C YKa3aHMEM CpPOKOB XpaHeHHs. YTB. lIpuxazom
Munkynstypsl PO ot 25.08.2010
N 558 [DnektponHsbiit pecypc] — Pexxum gocryma: http://www.garant.ru.

[Tosto>keHHe O OPSAKE U CPOKAX XPAaHEHUS TOKYMEHTOB aKI[HOHEPHBIX OOIIECTB.
VYT1B.

[TocranoBnennem denepanbHO KOMHCCHH IO PHIHKY IeHHBIX Oymar ot 16.07.2003 N
03-33/mc /I Poccmiickas razera. 26.08.2003. Ne 168 [DnekTpoHHbIi pecypc] — Pexum
J0CTyna:

http://www.garant.ru.

[TpumepHOe MoI0kKEHHE 00 IKCIIEPTHOW KOMUCCHUH OPTraHU3aLUH. [ DIEKTPOHHBIH
pecypc] — Pesxum mocryna: http://www.garant.ru.

Mertoanyeckue  peKOMeHJalMM 1O  pa3paboTKe  MHCTPYKUUH IO
JIETIOTIPON3BOJICTBY B (he/IepaIbHBIX OpPTaHaX MCIOJHUTEIHHOM BiIacTu. YTB. [Ipukazom
Pocapxusa ot 23.12.2009 Ne
76 [Dnextponnsiii pecypc] — Pexxum mocryna: http://www.garant.ru.

beikoBa T.A. JloxymMeHTannoHHoe obecrnieueHue yIIpaBJICHUS
(memonpon3BoacTBO) [DnekTpoHHBIN pecypc]; yueOHoe mocobue/ T.A. breikosa, T.B.
Kysnemnosa. -2-e u3z. nepepad. u

JIOIL. - Mocksa: HNudpa-M, 2018. -304 C. - Pexum JIOCTYyTIA:
http://znanium.com/go.php?id=942800/

TEMA 3. Cuctema 3KCIepTHBIX OpTraHOB
SAJAHUA
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1. U3yuutes TpebGoBaHHMS HOPMATHBHO-METOAMYECKUX JOKYMEHTOB K
OpraHu3aiuu padoThl SKCIIEPTHBIX KOMUCCHUH.

2. CocTtaBUTh TMpPHKa3 O CO3JaHUU OKCIEPTHOW KOMHCCHH YCIOBHOH
OpraHu3alyu.

3. Paspaborarb u opopmuts [TosioxeHne 06 SKCIEPTHON KOMUCCUHU YCITOBHOM
OpraHH3aIlH.

YKA3AHV 10 BBIITOJIHEHUIO 3AJTAHUI

1. Usyunts IlpaBuna opraHuzanuu XpaHEHUs, KOMILJIEKTOBaHUS, y4éra U
UCTOJIB30BaHUS JTOKyMeHTOB ApxuBHOro Qonma Poccuiickoit denepanuu u Ipyrux
ApXMBHBIX JOKYMEHTOB B OpraHax TIOCYJAapCTBEHHOM BIJIACTH, OPraHax MECTHOI'O
CaMOYIIPaBJICHUS U OpraHu3auusax U MeTtoguueckue peKOMEHJALUH 110 NPUMEHEHHUIO
IIPaBUJI OPTaHU3ALMN XPAHEHUs, KOMIUIEKTOBAHUs, y4€Ta U UCII0JIb30BAaHU JOKYMEHTOB
apxuBHOro ¢Qonma Poccuiickoli dexepanmu W Jpyrux apxXUBHBIX JOKYMEHTOB B
rOCyapCTBEHHBIX OpraHax, OopraHax MECTHOTO CaMOYIIPaBJIICHHS W OpraHu3alusax |
OTIPENICNIUTh COCTaB, 3aJa4d W (YHKIMH SKCIEPTHOW KOMHCCHH, OpPTaHU3AIUI0 M
JOKYMEHTUPOBAHUE €€ NEATEIBHOCTH.

2.  Ha ocHoBe BbINOJIHEHHs 3afaHus 1 COCTaBUTh NIpPUKa3 O CO3JaHUU
OKCIIEPTHOM KOMHCCUHM YCIIOBHOM opranuzauuu. ONpenenuTs IOJDKHOCTHOM U
YUCJICHHBIA COCTAaB KOMHUCCHH M 3aKPEIIUTH 3TO B IIPUKA3E.

3. CocrasbTe [lonoxxeHnune 00 FIKCIEPTHON KOMUCCHH YCIOBHOM OpraHM3aluu.
OOpaTtuTe BHUMaHUE Ha 00s13aTeNIbHBII COCTaB HH(OPMALIUU B COJAEPKAHUHU, CTPYKTYPY
JIOKYMEHTa, OCOOeHHOCTH ynoctoBepeHus I[lomoxkeHus o0 3KcrepTHOM KoMHCCHU
KOHKpeTHO! opranu3zauuu. [Ipu cocraBnenun u opopmiienun [lonoxenus yanToiBaiite
pexomenmanuu [OCT P 7.0.972016, [IpaBun opranu3anuu XpaHeHHs, KOMIUIEKTOBaHHS,
yuéTa M HCHOJBb30BaHMSA JOKYMEHTOB ApxuBHoro ¢osnga Poccuiickoit ®enepauuu u
JIPYTHUX apXUBHBIX JOKYMEHTOB B OpraHax rocyJapCTBEHHOH BJIACTH, OPraHaX MECTHOTO
camoynpaBiieHUs 1 opranuzauusix u [IpumepHoe nosnoxxenne 00 IKCIEPTHON KOMUCCHUU.

KOHTPOJIBHBIE BOITPOCHI

HazoBuTe cocTaB cHUCTEMBI SKCIEPTHBIX OPraHOB. UeM perJaMeHTHpPYeTCs HX
JEATENIbHOCTD?

Kakme mnokaabHEIC HOPMATHUBHBIC AKTBI PETIaAaMCHTHUPYIOT ACATCIBHOCTL II0
MPOBCACHUIO SKCIICPTHU3bI HCHHOCTU JOKYMCHTOB B KOHKpCTHOﬁ OpFaHI/I3aI_II/II/I?

[Mopsimok co3maHusi DKCIEPTHOH KOMHCCHM OpTaHHM3allid, €€ Ha3HauYeHUue W
GyHKIHIH.

Kak ocymectBiaseTcss  JOKYMEHTHPOBAaHWE  JICATCIBHOCTH  JKCIIEPTHBIX
KOMUCCHUI?

NCTOYHUKU N JIMTEPATYPA

®Oenepanpubiii 3akoH oT 22.10.2004 No 125-®3 «0O06 apxuBHOM Jeie B
Poccuiickoit ®enepanun» // C3 PD. 2004. Ne 43. Ct. 4169 [Dnekrponnsiii pecypc] —
Pexxum nocryma:

http://www.garant.ru.
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[TocranoBnenue IlpaButensctBa PO ot 15.06.2009. Ne 477 «OO6 yTBepkAeHUH
[IpaBui nenonpou3BOJCTBa B (peepalbHBIX OpraHax MCHOJHHUTENbHOM Bractu» // PT.
2009. Ne 113
[DnexTponnsiit pecypc] — Pesxxum mocryma: http://www.garant.ru.

[IpaBuna opraHu3aly XpaHEHUs, KOMIUICKTOBAHUS, y4€Ta M HCIIOJIb30BaHUS
JOKYMEHTOB apXWMBHOTo (OHIA pOCCUHCKOW (eaepanud W JPYTUX aAPXUBHBIX
JOKYMEHTOB B OpraHax rocyJapCTBEHHOH BJIACTH, OPraHax MECTHOI'O CaMOYIIpaBJICHUS
u opranm3zanusx (yTB. MpuKa3oM MuHHCTEPCTBA KyJIbTyphl Poccuiickoit denepanuu ot
31.03.15 N 526)

[DnexTponnsiit pecypc] — Pexxum mocrtyma: http://www.garant.ru.

Metoanyeckre peKOMEHaluH 110 IPUMEHEHUIO ITPaBUJI OPraHU3aluy XpaHEeHus,
KOMIUICKTOBAHHUS, Y4eTa U MCIIOJIb30BAaHMS IOKyMEHTOB apXuBHOTO (GoHaa Poccuiickoit
denepanyy U IPYTUX apXUBHBIX JOKYMEHTOB B TOCYJApCTBEHHBIX OpraHax, OpraHax
MECTHOT'O CaMOYIIpaBJeHus U opranu3anusix. M., 2017. [DnekrponHslii pecypc] — Pesxxum

JOCTyna:

http://www.garant.ru.

[TepeueHb TUIOBBIX YIPABICHYECKHX aPXUBHBIX JOKYMEHTOB, 00Pa3yOIIUXCS B
Opolecce  JIESITENbHOCTH — TOCYJapCTBCHHBIX ~ OPraHOB,  OPraHOB  MECTHOTO
CaMOYIIpaBJICHUs] M OPraHW3alluil, ¢ yKa3aHHeM CPOKOB XpaHeHHs. YTB. [Ipukazom
Munkynstypsl PO ot 25.08.2010
N 558 [DnektponHslit pecype] — Pexxum gocryma: http://www.garant.ru.

[TonoxkeHue o MOPSAKE U CPOKAX XpaHEHHS TOKYMEHTOB aKI[MOHEPHBIX OOIIECTB.
VT1B.

[TocranoBnenunem denepanbHON KOMUCCUH IO PHIHKY IIeHHbIX Oymar ot 16.07.2003 N
03-33/mic /I Poccwmiickast razera. 26.08.2003. Ne 168 [DnektponHblit pecypc] — Pexum
JOCTyHa:

http://www.garant.ru.

[TpumepHOe ToN0KEHHE 00 SIKCIIEPTHOM KOMUCCUH OpraHu3aliu. [ DIeKTPOHHBIN
pecypc] — Pesxum mocryma: http://www.garant.ru.

Meroauueckue ~ peKOMEHIAIMKW MO  pa3padOTKe  WHCTPYKIUH  TI0
JIeTIOTIPOU3BOCTBY B (he/iepalIbHBIX OpraHax MCIOJHUTENbHON BIacTu. YTB. [Ipukazom
Pocapxusa ot 23.12.2009 Ne
76 [DnexTponHsbIit pecypc] — Peskum mocryma: http://www.garant.ru.

BrikoBa T.A. JloKkyMeHTaImoHHOe oOecrieueHue yIpaBJICHUs
(memompousBoacTBO) [DnekTpoHHBIH pecypc]; yueoHoe mocobue/ T.A. beikopa, T.B.
Kysnernona. -2-¢ u3z. nepepad. u

JI0TI. — Mockaa: Nudpa-M, 2018. -304 C. — Pexxum  moctyma:
http://znanium.com/go.php?id=942800/
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TEMA 4. Dranbl npoBeAeHNs SKCIIEPTU3bl LIEHHOCTH JOKYMEHTOB
3AJIAHIMA

1. I/ISYLII/ITI) HOPMAaTUBHO-METOAUYECKHUEC ANOKYMCHTBI H OIPEACINTH I3Tallbl
IMPOBCACHUA SKCIICPTU3BI HCHHOCTU JOKYMCHTOB.

2.  W3yuutph TpeOOBaHUS K COCTABICHUIO U O(POPMIIEHHIO HOMEHKIIATYPHI Jell.
[Ipoananu3upoBaTh HOMEHKJIATYPY €l YCJIOBHOW OpraHU3allid, BBISIBUTH OIIMOKH,
o0OpatuB 0co00e BHUMAHHUE HA CPOKU XPaHEHUS JOKYMEHTOB

3.  Buectu ucnpamieHusi B IpeJIOKEHHYIO HOMEHKJIATYpY JieNl. Y CTaHOBHUTD
IIPAaBWIBHBIE CPOKM XpaHEHMsI JOKYMEHTOB. OmpenennTs, Kakue CBEICHHUS W3
HOMEHKJIaTypbl OYAYT UCIIOIb30BAHBI IPU COCTABICHUU OIUCEH /1€ OCTOSIHHOTO CPOKa
XpaHECHMUS.

YKA3AHV 10 BBIITOJIHEHUIO 3AJTAHUI

1. Uzyunte IlpaBuna opraHuzalMy XpaHEHHs, KOMIUIEKTOBaHMs, ydéra u
UCIIOJIb30BaHUsl JOKYMEHTOB ApxuBHoro ¢onaa Poccuiickoit ®enepanuu U Ipyrux
apXMBHBIX JOKYMEHTOB B OpraHax TIOCYJAapCTBEHHOW BIJIACTH, OPraHax MECTHOI'O
CaMOYIPABIEHUS W OPraHU3ALMAXU ONPENECIIUTE JTalbl IPOBENCHUS 3KCIEPTU3BI
LIEHHOCTH JOKYMEHTOB.

2. Ha ocnoBe uzyuenus IlpaBun opraHuzanyuy XpaHeHHs, KOMIJICKTOBAHHUS,
yuéTa M HCHOJBb30BaHUSA JOKYMEHTOB ApxuBHoro ¢osnga Poccuiickoir ®enepauuu u
JAPYIUX apXUBHBIX TOKYMEHTOB B OpraHax roCyIapCTBEHHOM BIIACTH, OpraHaX MECTHOIO
CaMOYNpAaBJIEHUS U OpraHU3alUAX ONpenenuTe TpeOOBaHUS K KIAaCCUPUKAIMOHHON
cxeme, (hOpMyIUPOBAaHHIO M CHUCTEMATU3allMM 3arojIOBKOB JIeJ. YSCHUTE MOPSJIOK
COIJIaCOBAHUs U YTBEPKICHHUS HOMEHKIATYPBbI JE.

3. IIpoanammsupyiiTe TNpeIOKEHHYI0 HOMEHKJIATYypy M€l  YCIOBHOH
OpraHM3alMK U BBIIBUTE COJEpKAIINUEcs B HEH OLINOKU.

Ha ocHOBe IpoOBEAECHHOrO aHaJIM3a BHECUTE UCIIPABICHUSA B HOMEHKIIATYPY JEI
YCIIOBHOW OPraHU3alUU. Y CTAHOBUTE IIPABUIILHBIE CPOKU XPAHEHUS 1€ B COOTBETCTBUU
¢ IlepedyHeM THUIOBBIX YIIPABIEHYECKUX aPXUBHBIX JOKYMEHTOB.

KOHTPOJIBHBIE BOITPOCHI

OcHOBHBIE 3aaa4d W 3Talbl TPOBCACHUSA SKCICPTHU3bI HCHHOCTH JOKYMCHTOB B
OopraHu3anuvu.

Kakumu jpokymeHTamMu O(OPMIISIOTCS Pe3yJIbTaThl JKCIIEPTU3BI IICHHOCTH
JIOKyMEHTORB?

JIOKYMEHTBI, OMpENENIIoNINe METOAUKY MPOBEIEHUSI SKCIEPTU3bl LIEHHOCTU
JOKYMEHTOB. UTO B MX COAEpKAHUHM MMEET OTHOIIEHUE K MPOBEICHUIO SKCIIEPTHU3HI B
JICIIONIPOU3BOJICTBE?

Kak cBs3zana pa3paboTka HOMEHKJIATYphI /€71 OpTraHU3alH C MpPOBEICHUEM
HKCHEPTU3bl HEHHOCTH JJOKYMEHTOB?

NCTOUYHUKU U JIMTEPATYPA
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Oenepanbhbiii 3akoH oT 22.10.2004 Ne 125-®3 «O06 apxuBHOM Jele B
Poccuiickoit ®epepanun» // C3 PD. 2004. Ne 43. Ct. 4169 [Dnekrponnsiii pecypc] —
Pexxum noctyna:
http://www.garant.ru.

[Toctanosnenue IlpaButensctBa P ot 15.06.2009. Ne 477 «O06 yTBEepk)IacHUU
[IpaBun nenonpousBoACcTBa B (hefepaibHbIX OpraHax UCHOJHUTENbHOU Biactu» // PT.
2009. Ne 113
[DnexTponnsiit pecypc] — Pexxum mocrtyma: http://www.garant.ru.

[IpaBuna opraHu3al XpaHEHUs, KOMIUICKTOBAHUS, y4€Ta M HCIIOJIb30BaHUS
JOKYMEHTOB apXuBHOro (QoHaa poccuiickoil ¢Qenepauuu © JAPYrUX apXUBHBIX
JOKYMEHTOB B OpraHax rocyJlapCTBEHHOW BJIACTH, OPraHaX MECTHOTO CaMOYIIPaBJICHUS
u opranm3anusx (yTB. MpuKa3oM MuHHCTEPCTBA KyJIbTyphbl Poccuiickoit denepanuu ot
31.03.15 N 526)

[@nexrponnsiii pecypc] — Pexxum mocryma: http://www.garant.ru.

MeTtoanyeckue peKOMEeHJAIMH 110 IPUMEHEHHUIO IPABIJI OPraHU3aluU XpPaHESHUS,
KOMIUICKTOBAHUS, YUeTa U MCIIOJIb30BaHMS IOKyMEHTOB apXuBHOTO (GoHaa Poccuiickoit
denepanyy U IPYTUX apXUBHBIX JOKYMEHTOB B TOCYJApCTBEHHBIX OpraHax, OpraHax
MECTHOTO caMoyTIpaBiieHus 1 opranuzanusx. M., 2017. [Dnexrponnsiii pecypc] — Pexum

JoCTyma:

http://www.garant.ru.

[lepedyeHb TUMOBBIX YIPaBICHYECKUX apXUBHBIX JJOKYMEHTOB, 00pa3yonuxcs B
Impouecce  AEATEIbHOCTH  TOCYJAApCTBEHHBIX  OpPraHOB,  OpPraHOB  MECTHOTO
CaMOYTIPABJICHUs M OpraHW3alMii, C yKa3aHMEM CpPOKOB XpaHeHHs. YTB. lIpukazom
Munkynstrypsl PO ot 25.08.2010
N 558 [DnektponHnslit pecype] — Pexxum gocryma: http://www.garant.ru.

[TonoxkeHue o MOPSAKE U CPOKAX XpaHEHHS TOKYMEHTOB aKI[MOHEPHBIX OOIIECTB.
V1B.

[TocranoBnenunem ®enepanbHO KOMUCCHH IO PHIHKY IIeHHbIX Oymar ot 16.07.2003 N
03-33/mc /I Poccuiickas razera. 26.08.2003. Ne 168 [DnexTpoHHBII pecype] — Pexum
JOCTyMa:
http://www.garant.ru.

[TpumepHOe TON0KEHHE 00 FIKCIIEPTHOM KOMHCCHH OpraHu3aIiu. [ DIEeKTPOHHBIN
pecypc] — Pexxum nocryma: http://www.garant.ru.

Meroauueckue  peKOMEHIAIMKM MO  pa3padOTKe  WHCTPYKIUH  T0
JIEIOTIPOU3BOJICTBY B (he/IepaIbHBIX OpPTaHaX MCIOJHUTEIBHOU BIacTu. YTB. [Ipukazom
PocapxmuBa ot 23.12.2009 Ne

76 [DnexTponHsbIit pecypc] — Peskum mocryma: http://www.garant.ru.
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brikoBa T.A. JloKyMeHTallMOHHOE obecrieueHne yIpaBJICHUS
(memompousBoacTBO) [DnekTpoHHbIH pecypc]; yueoHoe mocobue/ T.A. beikopa, T.B.
KysHenona. -2-e uzn. nepepad. u
JIOIL. — Mocksa: HNudpa-M, 2018. -304 C. - Pexum JIOCTYyTIA:
http://znanium.com/go.php?id=942800/

9.2. MeToauueckye peKOMEHIAINH MO TIOrOTOBKE MIChbMEHHEIX paboT™

B npornecce o0yuenus cryaentsl PITY BBINOMHSAIOT pa3Hbie BUIBI TUCBMEHHBIX pa0oT.

OCHOBHBIMHU 1IEJIIMU TUCbMEHHBIX pa0bOT B By3€ SBJISIOTCS:

* 3aKpeIUICHHE IOJYYEHHBIX 3HAHMH 1O CIEHHUAIbHOCTH, NPUMEHEHHE ITHX 3HAHWM IpH
pelieHnu npodecCUOHAIbHBIX 33/1a4;

* pa3BUTHE HABBIKOB BEACHUS CaMOCTOSITEIbHONM pPalOOThI, OBJAJACHUE METOJUKAMU U
MPUHIIMIIAMU CAaMOCTOSITENIHOM HCCIIe10BATEIbCKON eI TeIbHOCTH;

* (hopmupoBaHMEe yMEHHS TPaMOTHO W JIOTMYHO W3Jaratb cOOpaHHbIC HAYYHbBIE JaHHBIE U
MaTepHalbl COOCTBEHHOM UCCIIEIOBATEIBCKON AEATEIbHOCTH.

Haubonee npocrasi, Ho oueHb BaxkHasi popma MUCbMEHHON pabOThI B By3€ — 3TO KOHTPOJIbHAS
pabota. OHa sABIsETCS 00s13aTEIIbHBIM IEMEHTOM CaMOCTOSITENIbHON padOThI CTyIEHTa U, IPEXKIE
BCEro, ICMOHCTPUPYET YMEHHE BOCIIPUHUMATH U MepeiaBaTh HH(OPMAILIUIO.

DTOT BUJ MUCEMEHHON pabOThl MPETyCMOTPEH YyUeOHBIMHU IJIaHAMHU MTOATOTOBKH OaKaIaBpOB
U Ha Kaeape apXUBOBEICHUS MpEAIaraeTcs B paMkax nu3ydeHus oomux kypcos u KIIB.

Taxxke B mporiecce 00y4eHUs CTYIEHTY MPEJACTOUT BBINOJIHEHUE KYPCOBBIX pabOT, KOTOPHIE
(GOpMHPYIOT HCCIIEOBATEIIbCKAE HABBIKM, PAa3BUBAIOT CIIOCOOHOCTH CHUCTEMAaTH3allUH |
OCMBICJICHHS YK€ CYIIECTBYIOIIETO 3HAHHMS M HaMpaBJIEHbl Ha CaMOCTOSITENIBHOE peIICHHE
HEKOTOPBIX TEOPETUUYECKUX WIIM MpakTHUecKux 3aaad. Kypcoas paboTa 1€eMOHCTpUPYET yMEHHE
paboTaTh € MCTOYHUKAMH, HCMOJIb30BATh JIOCTUKEHUS COBPEMEHHOW HayKu (Hampumep,
MCIIOJIb30BaTh JOCTHKEHUSI apXMBOBEJEHUS, a TAK)KE€ CMEXKHBIX HAYK M HAyYHBIX AUCLMILUINH),
YCIIEIIHO pellaTh IOCTaBJIEHHbIE 3a/Ja4yM, oOpabaThiBaTh M 0000maTe MaTepuan. Hammcanue
KOHTPOJIbHOM pPa0OThl, MOArOTOBKAa MW 3alllUTa KypCOBOW HMEET psii OpraHU3alUOHHBIX MU
METOANYECKHX OcoOeHHOocTe. O3HaKOMIIEHHE C JTaHHBIMH METOJMYECKMMHU PEKOMEHIAIUSIMU
MOMOXET CTYJAEHTaM MPaBUJIBHO OPraHMU30BATh CBOIO YYEOHYIO M HAyYHO-HMCCJIEI0BATENIbCKYIO
pabory.

OO0mme TpeOOBaHMA K CTPYKTYpE U CO/IeP:KAHMIO MCbMEHHBIX padoT

Baxxnoil gopmoii caMocTosTenbHON pabOThI CTYJEHTA SIBISETCS KOHTpOJibHas padora. OHa
OpeyCMOTpEeHa JUIsl OOJBIIMHCTBA JAUCLUUIUIMH Y4eOHOro IIIaHa, YUTaeMbBIX Ha Kadenpe
apxuBoBezieHus. Ee Hanncanue npecienyer ueiab yriyoaeHHOW MpopaboTKU AUCIUIIINHEL.

KontponbHast paboTa BBINOJIHIETCS CTYIEHTAMU B COOTBETCTBUU C TEMATUKOM, €XEroiHo
yTBepkaaemon kadeapoi. KontponpHas paboTa sSBISETCS AIEMEHTOM CaMOCTOSITEIHLHON paboThI
CTY/ICHTOB, IO3TOMY BBIOOP TEMBI NPEIOCTABISIETCS CTY/ACHTY.

Jlo HanMcaHus KOHTPOJIBHOM pabOTHI CTYJIEHT JOJKEH B LIEJIOM O3HAKOMMTBHCS C pa3aenaMu
Kypca, IpeyCMOTPEHHBIMH YU4eOHO MporpaMMoi.

PaboTa no HanucaHWIO KOHTPOJBHOW HAUYMHAETCS C BBIABICHUS U U3YyYEHHUS UCTOYHHUKOB U
autepatypsl o teme. Ilo okoHyaHuu cOopa W W3Y4dEHHs JIMTEPATypbl U HUCTOYHUKOB CJEIyeT
IPOAyMaTh IUIaH KOHTPOJIbHOM pa®oThl. CocTaBieHue IiaHa — Ba)KHas 4acTh pabOTHI

Hag Temoiul. IlmaH mpeacTaBisieT co0Oil TEpeUeHb BOMPOCOB, OTPAXKAOIIUX COJEPIKAHHE
uccienoBanust. OT TOro, HaCKOJBKO YETKO OH IIPOAYMaH U IIOCTPOEH, BO MHOT'OM 3aBUCHUT KauECTBO
KOHTPOJIbHOM paboThl. B muaH 1enecoobpa3Ho BKIIOUNTH HanOoJIee BAKHBIE TEOPETUUECKHE M
IPAaKTUYECKHE BOIIPOCHI TEMBI, KOTOPBIE IPH HEOOXOIUMOCTH MOTYT OBITH JIeTanu3upoBaHbl. Kak
MpaBujI0, pabOYMii BapuaHT TUIaHA JIOJDKEH OBITh Pa3BEPHYTHIM, UTO 00jierdaeT paboTy Hal TEMOA.

B oxoHuaTenbHOM BapHaHTe IJIaH MOKET OBITh J1aH B COKpPAILIEHHOM BUJE, HO 00s13aTeIbHBIM
YCIOBUEM IIPU 3TOM SIBIISIETCS OTPaKEHHUE B HEM OCHOBHBIX BOIIPOCOB, pacCMaTpUBAaEMBIX B
KOHTPOJIbHOH pa 60Te. COCTaBICHHBIN TIJIaH JOHKCH HANTH OTpaKCHHUE B OTJIaBICHUHT
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K KOHTPOJIbHOM padoTe. PaboTa 10mkHA BKIIFOYATH TUTYIIBHBIN JIUCT, OTJIaBJICHUE, BBEJICHNUE,

OCHOBHYIO YaCTh, COCTOSIIYIO W3 HECKOJBKHX pa3lelioB WM maparpadoB, 3aKIIOUYCHHE,
CIHMCOK MCTOYHHMKOB M JIUTEpaTypbl. Bo BBeleHHMM HEOOXOJMMO KPAaTKO PACKPBITh 3HAUYEHUE U
aKTyaJIbHOCTh M3y4aeMOro Bompoca (TeMbl), Ha3BaThb OCHOBHBIC 3ajJa4yd  pabOThI, e
XPOHOJIOTUYECKUE paMKH, 000CHOBATh CTPYKTYPY, JaTh Kpat-

KM 0030p UCTOYHUKOB U JIUTEPATyphI 110 TeMe. O030p HCTOYHUKOB M JIUTEPATYPHI HE TOJIKEH
CBOOUTHCA K Hepe‘II/ICJICHI/IIO HUCITIOJIB30BAHHOI'O aBTOpOM HOpMaTI/IBHOFO MaTepI/Iaﬂa

M ONyOJIMKOBAaHHBIX cTaTed. B HeM cienyeT JaTh aHaau3 MCTOYHUKOB W JUTEpaTypsl. B
3aBUCHUMOCTH OT 00beMa U [EeJICBOT0 Ha3HAYCHUSI pa0OThI, 0030p UCTOYHUKOB U IUTEPATYPBI MOKET
OBITh IIPEJICTABJICH OTICIBHBIM HaparpadoM WM pa3aesioM B OCHOBHON 4acTh PabOTEHI.

OcHOBHas 9acTh KOHTPOJIBHOW pabOThI JOJIKHA OBITh M3JI0’KEHA B COOTBETCTBUU C ILIAHOM,
OCBEIIIATh COCTOSIHUE M COJIEPKaTh aHAJIN3 PACCMATPUBAEMBIX BOIPOCOB C YUYETOM COBPEMEHHOTO
YPOBHS Pa3BUTHUS TCOPETHUCCKUX 3HAHUH M OIBITA IPAKTUICCKON PaOOTHI apXUBHBIX YUPEIKICHHM
B 3TOH 00JIaCTH.

[Ipu packpbITHH TOH WM WHOH TEMBI CTYJIEHT JOJDKEH CTPEMHUTHCS MOJAPOOHO U TIyOOKO
U3JIOKUTh KPYT BOIIPOCOB, BXOASIMX B Hee. [lo Mepe paccMOTpeHHs MaTepuaia OTACIbHBIC
TIOJIOXKCHHS KOHTPOJIBHOM paboThI CIIeAYeT WILTFOCTPUPOBATh IPUMEPAMHU U3 JIUTEPATYPhI U, TI0

BO3MOXXHOCTH, U3 HpaKTI/IKI/I pa6OTI>I KOHKpCTHI)IX apXI/IBOB C 065[321TCJH)HI)IMI/I CCBhIJIKAMH Ha
JUTEpaTypy U UCTOUHUKHU. B 3aKitoueHHH KOHTPOIBHON pabOoThl HEOOXOAMMO MOIBECTH UTOTH

TEOPETUYECKON U MPAKTUUYECKON pa3paboTku BOnpocoB. CIHCOK UCTOYHUKOB M JIMTEPATYPhI
MpeNCTaBIsieT COOOM TMepevyeHb HCIOJIb30BAHHBIX PabOT MO TeMe, B KOTOPOM YKa3bIBAIOTCS
(dbaMuIMK 1 MHUIKAJIBI aBTOPa (aBTOPOB), Ha3BaHUE PabOTHI, MECTO, BpEMs €€

OHY6J'II/IKOB3,HI/I$I nu CTpaHI/IHI)I.

9.3. Unble MaTepHuaJIbl
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[Tpunoxenue 1

AHHOTAIMA JUCHUIUIMHDBI

Jucuuiumaa (Moaynb) peanusyercs Ha QakyiabTere Kadeapoi JOKYMEHTOBEICHHS,
ayJIMOBU3YAJIbHBIX U HAYYHOTEXHUUYECKUX apXHUBOB.

[lenb NUCUUIUIMHBI — MOJATOTOBKA BBIMTYCKHUKOB, 3HAIOIIMX OCHOBHBIE HAIPaBJICHUS
roCy/1IapCTBEHHOW perjaMeHTalllyd B 00JACTH SKCIEPTU3bl LICHHOCTH JIOKYMEHTOB, BJIAJICIOLINX
METOJIaMHU aHaJIM3a JOKYMEHTOB C TOYKH 3PEHUS MX IICHHOCTH JUIsl OTOOpa Ha JUTUTEIHHOE WIIH

IMOCTOAHHOC XpaHCHUC.

3amaun IUCIUTUIAHBL:
- ompesieliecHue TOHATUWHOTO arapaTa, HCIOJIb3YeMOro B TIPOIECCE IMPOBEICHUS
AKCIEPTHU3bI ICHHOCTH JOKYMEHTOB;

- U3y4eHHe UCTOPUU (OPMHUPOBAHUS PHHIIUIIOB U KPUTEPUEB IKCIIEPTU3HI IEHHOCTH
JNOKYMEHTOB;

- W3YYCHHE COBPEMCHHOHM 3aKOHOJATEIIBHOH M HOPMATHBHO-METOIMYECKOH Oa3bl
OpraHu3alyy U MPOBEICHUS SKCIEPTU3bI LIEHHOCTU JOKYMEHTOB;

- U3YyYEHUE MOPSAIKa MPOBEICHUS U TIOKYMEHTUPOBAHUS MPOIIECCa IKCIEPTU3BI U €€
pe3yJIbTaToB;

- q)OpMI/IpOBaHI/IC OCHOBHBIX HpO(l)eCCI/IOHaJ'ILHLIX HaBBIKOB B OO0JIACTH BBISIBIICHHS
AOKYMCHTOB, IMOJICI)KANIUX XPAHCHUIO WJIIK YHUYTOXCHUIO.

Jucnururaa (MOIyJb) HalpaBicHa Ha GOPMUPOBAHUE CIACTYIONIUX KOMITETECHITHA:

e [IK- 4 - CnocoOHOCTh cO3/1aBaThb M BECTH CHUCTEMbI JIOKYMEHTAIlMOHHOIO OOecredeHus
yIpaBJeHUs apXUBOB Ha 6a3e HOBEMIINX TEXHOJOTUI
e [IK -6 - Bnamenme meronamu YNpaBieHHS W DKOHOMHKH TIpH pabOTE C apXWBHBIMU
JIOKyMEHTaMU
B pe3ynbTare 0CBOSHHMS AUCIMIUIAHBI (MOIYIIS) OOYyUYaIOIIUIICS JODKEH:

3HarTh

O 3aKOHOJATeJIbHblE W HOPMATHUBHBIE AaKThl, PETYJIUPYIOIIUE JEATEIbHOCTh IO
MIPOBEICHUIO
® DKCIEPTU3bl HEHHOCTH JIOKYMEHTOB ;

L4 HOPMAaTUBHO-MCTOJAUYCCKHC JOKYMCHTHI, OIPCACIIAIOIINC MOpAa0K IMPOBCACHUA
9KCHICPTU3BI HECHHOCTHU JOKYMCHTOB
® I[IPUHIUIIBI U KPUTCPUU ONPECACIICHNSA IECHHOCTH JOKYMCHTOB,

® OpraHu3alvio paboThl HKCIEPTHON KOMHUCCHUHU U MpaBuiia oQOpMIIEHUS PE3yJIbTaTOB €€
JIeATEeTbHOCTH.

YmMmeThb
o aHAJM3UPOBATH IIEHHOCTh JOKYMEHTOB C IIEJIbIO MX XPaHCHUS
O p8.3pa6aTbIBaTb JIOKAJIBHBIC HOpMaTI/IBHBIe aAKThI 1 HOpMaTI/IBHO-MeTOIII/I‘-IeCKI/IC
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° JIOKYMEHTBI
° WCIIOJIB30BaTh KPUTEPUHU OTOOPA TOKYMEHTOB ISl KX JAITbHEHIIIETO XpaHCHUS
° MIPOBOJIUTH PabOTy MO AKCHEPTHU3E IEHHOCTH JOKYMEHTOB B COCTAaBE IKCIEPTHOM
KOMMCCHUHU
Baagern
° METOJIaMH UCCJIEAOBAHUS U aHaJIK3a JOKYMEHTOB JIJI ONPECICHUS UX [ICHHOCTH
° 3HAHHEM 3aKOHOJATEIbHOH W HOPMATUBHO-METOIMYECKOW 0a3bl MpOBEICHUS

9KCHICPTU3BI HECHHOCTHU JOKYMCHTOB .

Pabodeii mporpamMMoii MpeaycMOTPEHBI CIIEAYIOUINE BUABI KOHTPOJIS: TEKYLIIUHA KOHTPOIb
ycrieBaeMocTH B opme codeceroBanusi (YCTHBIM OIPOC) 1O TEOPETUYSCKOMY MaTepHaly U MpH
HpreMe Pe3yJbTaTOB BBINOIHEHHS 3aJaHUi C OLCHKOH, IMPOMEXKYTOYHasi arrectauus B (opme
9K3aMeHa.

OOG1wast TPYI0EMKOCTh OCBOCHUS UCIMILUTUHBI (MOJIYJISl) COCTABIISICT 3 3a4ETHBIX CANHHIIBI.



